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School Credit Card Transaction Report 
 
 
Credit Card Issued To: Department: 

Vendor Trans. Date Items/Reason Purchased Amount Account # 

     
     
     
     
     
     
     
     
     
     
     
     
     
Note:  If tax is charged, it is the card holder’s responsibility to get credited back or repay the district. 
 
_______________________________     _________________________________ 
Signature of Card Holder        Supervisor’s Approval (if needed) 
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