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DOCUMENT 000115 - LIST OF DRAWING SHEETS 

1.1 LIST OF DRAWINGS 

A. Drawings: Drawings consist of the Contract Drawings and other drawings listed on the Drawing 

Index separately bound drawing set titled Orchard View High School Lighting Controls _BIDS & 

PERMITS, dated January 7, 2025. 

1. The applicable drawings for each Contract are as noted on the Drawing Index. 

B. The drawings for related contracts are listed on the Title Sheet for reference. Examine the drawings 

for related contracts to ascertain the relationship of the Work to the related contracts. 

END OF DOCUMENT 000115 
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INSTRUCTIONS TO BIDDERS 

 

EXAMINATION OF DOCUMENTS 

 

Carefully examine and be familiar with the Contract Documents (as defined in Article 1.1 of the General 

Conditions). 

 

Examine the information concerning subsurface or other latent physical conditions. It is presented in good 

faith but is not intended as a substitute for personal investigation, interpretations or judgment of the 

Contractor. 

 

VISIT TO THE SITE 

Bidders will have an opportunity to visit the site of the work which will be coordinated through the design 

professional.  Site addresses are as follows: 

 Orchard View High School 

 16 N Quarterline Road 

 Muskegon, MI 49442 

 

Attendance at the site visit is not mandatory but highly recommended in order to bid for the work. Contact 

one of the Designated Contacts listed on the Notice to Bidders at least 24 hours in advance of the site visit 

time to notify of your intent to attend. 

Become familiar with restrictions and regulations relating to the work. Existing restrictions and regulations 

will not be considered as grounds for any additional cost over the Contract sum. 

Contractor will be expected to assume the risk of encountering any subsurface or other latent physical 

condition which can be reasonably anticipated on the basis of documentary information provided by the 

Municipality and from inspection and examination of the site. 

 

RESOLUTION OF DISCREPANCIES AND AMBIGUITIES 

Direct all questions regarding the intent or meaning of the drawings or specifications to the Design 

Professional as noted in the Notice to Bidders. Any reply to such an inquiry, including the initial questions, 

will be communicated by Addendum to all bidders who have obtained drawings and specifications.  

Inquiries that do not follow the above process will not be answered. 

 

Interpretations of Contract Documents by Municipality personnel or the Design Professional are not binding.  
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PREPARATION OF BIDS 

Bidders shall submit bids on the bid form attached hereto, including the Non-Collusive/Procurement 

Lobbying Bidding Certification. Make no changes of any kind in the bid form phraseology, or anywhere on 

the bid form. Fill in all blank spaces legibly and in ink. All amounts shall be given in full in both writing 

and also in figures. In case of a discrepancy between the amount written in words and that given in figures, 

the amount written in words is binding. 

When the Contract Documents require alternate price quotations, indicate the amounts to be added to or 

deducted from the base bid. If the work is to be performed at no change in cost, indicate the word "NONE". 

Any bid which fails to indicate a sum or the word "NONE", shall be considered informal and may be rejected. 

 

Sign the bid form in the space provided. An officer or a principal of a corporation or a partnership signing for 

the bidder shall print or type the legal name of the person, partnership or corporation on the line provided 

and place his or her signature after "SIGN BID HERE". The same procedure shall apply to the bid of a joint 

venture by two or more firms, except that the signature and title of an officer or a principal of each member 

firm of the joint venture shall be required. 

Note in the spaces provided on the bid form, the Addenda, by numbers and dates, which have been received. 

If no Addenda have been received, insert the word "NONE". 

Use street address in addition to a Post Office Box address (if any).  

 

BID SECURITY INFORMATION 

Bid Security, in the amount of five percent (5%) of the total amount of the Bid, is required to be submitted with 

the bid as a guarantee that the bidder will enter into the contract if awarded, and that the bidder will 

furnish all required information to enter into contract within ten (10) days after receipt of notice of award. 

Bid Security shall consist of a bid bond or a certified check or a bank check drawn upon a legally incorporated 

bank or trust company and payable to the Municipality. The bid bond must be from a Surety company 

approved by the State. The form of any bid bond and the surety issuing it shall be subject to the approval 

of the District. The Bid Security of the two lowest bidders will be returned upon the acceptance of 

Performance and Payment Bonds and the execution of the Contract by the lowest bidder. The Bid 

Security of all other bidders will be returned as soon as possible after the low bidder is determined. 

 

SUBMISSION OF BID 

Submit Bid Form and Bid Security in a sealed envelope. 

All bids must be received at or before the time specified in the Notice to Bidders, at the place designated for 

bid opening. 

A late bid will be considered if (1) its arrival at the place designated after the time specified can be shown 

by documentary or other proofs to be due to the mishandling by employees of the District and (2) that 

absent such mishandling, the bid would have arrived timely. Delays in the U.S. Mail or any other means of 

transmittal, including couriers or agents of the State, other than employees of the District will not suffice to 

excuse late arrival. 
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A late bid not eligible for consideration will be returned unopened with notification of the reason for its 

refusal. 

 

MODIFICATION OF BID 

Bid modifications by amendment may be considered on condition that: 

1. The amendment arrives before the time set for the bid opening. 

2. The amendment is in writing and signed by the bidder. 

3. The bid, as amended, conforms in all respects with the Contract Documents.  

 

WITHDRAWAL OF BID 

A bid may be withdrawn at any time prior to the time specified for opening. 

After the bid opening, a bid may not be withdrawn prior to the date that is forty-five (45) days after such bid 

opening. Withdrawal of bid prior to such date would be cause for forfeiture of the Security Bond. 

Notwithstanding the foregoing, after the bid opening, a bidder may request the withdrawal of the bid on the 

ground of demonstrable mistake in accordance with Michigan General Municipal Law. Upon prompt written 

application, the District may conduct a hearing. Each element must be proven by clear and convincing 

evidence in order to justify withdrawal. The judgment of the District shall be final and conclusive. Should 

the judgment be against allowing withdrawal, then the failure of the Contractor to proceed would be cause 

for forfeiture of their Bid Security. 

 

DISQUALIFICATION OF BIDDERS 

The District reserves the right to disqualify bids, before or after opening, upon evidence of collusion with 

intent to defraud or other illegal practices upon the part of the bidder. 

 

OPENING OF BIDS 

Bids shall be opened as announced in the Notice to Bidders. Bidders or their authorized agents are invited 

to attend.  The bids will be publicly opened.   

 

AWARD OF CONTRACT 

The Contract shall be awarded to the lowest responsible and reliable bidder as will best promote public 

interest unless all bids are rejected by the District. 

If alternates are included in the Bidder’s bidding documents, the District reserves the right to accept or reject 

any or all alternates. The lowest bid will be determined by the sum of the base bid and the accepted 

alternates in the manner prescribed on the Bid Form. 

If alternate base bids are indicated in the bidding documents, the low bid will be determined by the lowest 

amount bid for any of the alternate base bids. 

The District reserves the right to reject any or all bids, and advertise for new bids, if in its opinion the best 

interest of the District will hereby be promoted. In the event that all bids are rejected, each bidder will be so 
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notified. 

No later than forty-five (45) days after the bid opening, the District shall accept a bid or reject all bids. 

Written notification of acceptance with the final Contract Documents shall be mailed or delivered to 

the selected bidder.  

If the selected bidder fails to execute and return the Contract Documents without modification with the 

bidder's Performance and Payment Bonds and Certificate of Insurance, within ten (10) days of receipt of 

notification, the District shall have the right to reject the bid and select next lowest bidder. In this case, the 

Bid Security of the first bidder shall be forfeited. 

 

INFORMALITIES 

Any bid which fails to conform to the requirements of the Contract Documents may be rejected. 

The District may waive any informality or afford the bidder an opportunity to remedy any deficiency 

resulting from a minor informality or irregularity. 

 

DETERMINATION OF CONTRACTOR'S RESPONSIBILITY 

1. Contractor shall at all times during the contract term remain a responsible vendor. Contractor agrees, 

if requested by the District, to present evidence of its continuing legal authority to do business in the 

state of Michigan, its integrity, experience, ability, prior performance, and organizational and financial 

capacity to carry out the terms of this contract. 

2. The District reserves the right to suspend any or all activities under this contract, at any time, when the 

District discovers information that calls into question the responsibility of Contractor. In the event of 

such suspension, Contractor will be given written notice outlining the particulars of such suspension. 

Upon issuance of such notice, Contractor must comply with the terms of the suspension order. 

Contractual activities may resume at such time as the District issues a written notice authorizing 

resumption of contractual activities. 

3. Notwithstanding the provision of Article 15 of the General Conditions of the contract pertaining to 

Termination and Revocation, upon written notice to Contractor and a reasonable opportunity to be 

heard with appropriate District staff, this contract may be terminated by the District at Contractor’s 

expense where Contractor is determined by the District to be non-responsible. In such event, the 

District may pursue available legal or equitable remedies for breach. 

 

LIQUIDATED DAMAGES 

Liquidated damages do not apply to this project 

 

REFUND OF DEPOSIT FOR CONTRACT DOCUMENTS 

Full refund of the deposit for one set of Contract Documents will be made to Bidders who return the 

Contract Documents in good condition within thirty (30) days following the award of the contract or 

rejection of the bids covered by such Contract Documents. Non-bidders who have placed deposits for any 

sets of Contract Documents will be refunded fifty percent (50%) of their deposit within thirty (30) days 

following the award of the contract or rejection of the bids covered by the Contract Documents. 

 



Orchard View Schools 
High School Lighting Controls 
January 7, 2025 

 

INSTRUCTIONS TO BIDDERS  002112B - 5 

 

WORKERS’ COMPENSATION INSURANCE AND DISABILITY BENEFITS REQUIREMENTS 

A policy covering the obligations of the Contractor in accordance with the Workers’ Compensation 

Law and the Disability Benefits Law covering all operations under the contract, whether performed by 

the contractor or the subcontractor is required for all contracts.  See Article 21.4 and 21.5 of the General 

Conditions attached hereto. Special attention is called to the insurance requirements contained in the 

Supplementary Conditions for Contracts attached to the General Conditions as Appendix A. 
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GENERAL CONDITIONS 

Table of Articles 

1. The Contract Documents 

2. Defined Terms 

3. Interpretation of the Contract Documents 

4. Shop Drawings and Other Submittals 

5. Schedule 

6. Materials 

7. Contractor’s Supervision 

8. Use of Premises 

9. Permits and Compliance 

10. Inspection and Material Acceptance 

11. Change Orders 

12. Site Conditions 

13. Suspension of Work 

14. Time of Completion and Termination for Cause 

15. Termination for Contractor’s Employment for the Convenience of the State of New York 

16. Disputes 

17. Statutory Requirements for the Utilization of Minority and Women Owned Business Enterprises 

18. Subcontracts 

19. Coordination of Separate Contracts (WICKS Projects) 

20. Responsibility for Damage and Indemnification 

21. Insurance 

22. Occupancy Prior to Completion and Acceptance 

23. Payment 

24. Audits and Records 

25. NA_Statutory Requirements for Restrictions on Contracts during the Procurement Process and 

Disclosure of Contacts and Responsibility of Offerors 

26. NA_No Assignment 

27. Miscellaneous Provisions 

 

Appendices: 

 

Appendix  – NA 
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ARTICLE 1 – THE CONTRACT DOCUMENTS 

 

1.1 The “Contract Documents” are comprised of the following documents, in the following order of 

precedence all of which are hereby incorporated by reference and shall hereinafter be referenced 

as the “Contract.” 

• General Conditions; 

• Agreement; 

• Technical Drawings; 

• Instructions to Bidders; 

• Notice to Bidders; 

• Performance Bond; 

• Payment Bond; 

• All Required Forms and Certificates of Insurance; 

• All Addenda issued prior to the receipt of bids; 

1.2 The Contract Documents form the Contract. The Contract represents the entire and integrated 

agreement between the parties and supersedes all prior negotiations, representations, and 

agreements, either written or oral. 

1.3 The Contract may not be modified except in accordance with the General Conditions. 

 

ARTICLE 2 – DEFINED TERMS 

2.1 The following terms shall have the meanings ascribed to them in this Article, wherever they 

appear in the Contract Documents. 

2.2 The term “Bid” means the approved prepared bid form on which the Bidder is to submit or has 

submitted a bid for the Project contemplated. 

2.3 The term “Bidder” means any individual, firm or corporation submitting a Bid for the Project 

contemplated, acting directly or through a duly authorized representative. 

2.4 The term “Bid Security” means the collateral in the form of a certified check, bank check or bid 

bond to be furnished by the Bidder as a guarantee of his or her ability to procure the minimum 

equipment and liquid assets specified and that Bidder shall enter a Contract with the District for 

the performance of the Work. 

2.5 The term “Change Order” means a written order to the Contractor signed by the Contractor and 

the Municipality authorizing a Change in the Work or an adjustment in the Contract Sum or the 

Contract Time. The Contract Sum and the Contract Time may be changed only by Change Order. 

2.6 The term “Comptroller” means the Comptroller of the State of Michigan. 

2.7 The term “Contractor” means the person, firm, partnership or corporation executing the Contract 

or the successor or assignee of the Contractor approved in writing by the Districts Representative. 

2.8 The term “Days” shall mean calendar days. 

2.9 The term “GOSR” shall mean the Governor’s Office of Storm Recovery. 
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2.10 The term “Liquidated Damages” means the total amount of money to be assessed against the 

Contractor for delay in completion of the Contract. The total amount of such damages shall not 

exceed the amount per day stipulated in Article 14.10 times the numbers of Days completion is 

delayed, unless otherwise specified in the Notice to Bidders. 

2.11 The term “Material” means any approved material acceptable to the Municipality and conforming 

to the requirements of the Technical Specifications and Drawings. All processes and materials 

shall at all times be open to inspection and testing by the District and its authorized 

representatives. 

2.12 The term “District Representative” means the representative of the District who will have general 

direction and supervision of the work. The District may designate any person, persons, firm, 

partnership or corporation to act as District Representative. 

2.13 The term “District” shall mean the Lansing School District. 

2.14 The term “Offerer” shall mean the individual or entity, or any employee, agent of consultant or 

person acting on behalf of such individual or entity that contacts a governmental entity about a 

governmental procurement during the restricted period of such governmental procurement. 

2.15 The term “Payment Bond” is a bond guaranteeing prompt payment of monies due to all persons 

furnishing labor or materials to the Contractor or any Subcontractor in the prosecution of the Work 

provided for as set forth in State Finance Law Section 137. 

2.16 The term “Performance Bond” means a written guaranty from a third-party guarantor provided to 

the District by Contractor upon the award of the Contract to ensure the full performance of the 

Work and completion of the Project as set forth in the Contract Documents. The form of the 

Performance Bond is subject to the approval of the District. 

2.17 The term “Physical Completion Date” means the date upon which the Contractor and the District 

Representative agree that all deficiencies noted on the final inspection report have been 

corrected as evidenced by the issuance of the Physical Completion Report. 

2.18 The term “Physical Completion Report” means the report issued by the District Representative in 

which all the deficiencies in the Work are noted. 

2.19 The term “Plan” or “Drawings” means an illustrated graphic that typically includes technical layout 

information, specification data, and details as required to facilitate the construction of an entire 

project or smaller unit of work. 

2.20 The term “Premises” means all land, buildings, structures, or other items of any kind located around 

or adjacent to the Site and owned, occupied or otherwise used by the District. 

2.21 The term “Project” means Work at the site carried out pursuant to one or more sets of Contract 

Documents. 

2.22 The term “Project Manual” means the combined Notice to Bidders, Instructions to Bidders, Bid 
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Forms, Agreement Form, General Conditions, Appendix A – Supplementary Conditions for 

Contracts, Appendix B – Supplemental Instructions to Bidders for Participation by MWBE, the 

Summary of and Implementation Guidelines for § 139-J of the State Finance Law, Other Sample 

Forms, Prevailing Wage Rates, the Technical Specifications and Drawings, and the Bid, issued prior 

to the receipt of bids. 

2.23 The term “Provide” means to furnish and install, complete, in place and ready for operation and 

use. 

2.24 The term “Samples” are physical examples submitted by the Contractor of materials, equipment 

or workmanship to establish a standard, which the Contractor is required to meet. 

2.25 The term “Schedule of Values” means a breakdown of the Contract Sum in tabular form that lists 

the dollar value of individual work items. Schedule to be provided in enough detail to facilitate 

evaluation of the Payment Application by the Municipality. 

2.26 The term “Shop Drawings” are drawings, diagrams, illustrations, schedules, test data, performance 

charts, cuts, brochures and other data which are prepared by the Contractor or any 

Subcontractor, manufacturer, supplier or distributor, and submitted by the Contractor and which 

illustrate a portion of the Work. 

2.27 The term “Site” means the area within the contract limit lines as identified in the drawings, or 

adjacent areas designated in writing by the District. Some contracts might involve separate and 

distinct sites. 

2.28 The term “State” means the State of Michigan. 

2.29 The term “Subcontractor” means a person, firm, partnership or corporation executing a portion of 

the Work for the “Contractor,” who has the sole responsibility for his or her performance. 

2.30 The term “Substantial Completion” means that the Work or major milestones thereof as 

contemplated by the terms of this Contract are sufficiently complete so that the Site can occupy 

or utilize the Work or designated portion thereof for the use for which it is intended. 

2.31 The term “Surety” means the entity which is bound with and for the Contractor, and which is 

engaged to be responsible for the Contractor’s acceptable performance of the Project for which 

he or she has contracted and for all Labor, Performance, and Material Bonds. 

2.32 The term “Technical Specifications” means the body of directions and/or requirements contained 

in this document, together with all documents of any description, and agreements made (or to 

be made), pertaining to the methods (or manner), of performing the work and quality (as shown 

by test records) of accepted materials to be furnished under this Contract. 

2.33 The term “Work” means the total sum of labor, supervision, materials and equipment necessary 

for the proper completion of the Contract as set forth in the Contract Documents. 

 

ARTICLE 3 – INTERPRETATION OF CONTRACT DOCUMENTS 

 

3.1 The Technical Drawings are complementary, and what is called for by one shall be as binding as if 

called for by all. In all cases, labelled dimensions shall take precedence over scaled dimensions, 

and the larger scale details take precedence over smaller scale drawings. In the case of difference 

between Drawings and Technical Specifications, the Technical Specifications shall govern. 
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3.2 Upon his or her own initiative or the Contractor's written request, the District may issue written 

interpretation or drawings necessary for the proper execution or progress of the work which 

interpretation shall be consistent with and reasonably inferable from the Contract Documents. 

3.3 The language of the Contract Documents is directed at the Contractor unless specifically stated 

otherwise. 

3.4 The organization of the Technical Specifications into divisions, sections and articles, and the 

arrangement of Drawings shall not control the Contractor in dividing the Work among 

subcontractors or in establishing the extent of Work to be performed by any trade. 

3.5 In the event of conflicting provisions in the Contract Documents, the Technical Specifications shall 

take precedence over the Drawings. 

3.6 If during the performance of the Work, the Contractor identifies a conflict in the Contract 

Documents, or a variation from any applicable statute, rule or regulation, the Contractor shall 

promptly notify the District in writing of the conflict. The District shall promptly acknowledge the 

notification in writing and advise the Contractor, pursuant to Paragraph 3.2 of these General 

Conditions, as to the interpretation to be followed in the performance of the Work. 

 

ARTICLE 4 – SHOP DRAWINGS AND OTHER SUBMITTALS 

 

4.1 Shop Drawings (see Article 2.26) 

4.2 Product data are manufacturer's catalog sheets, brochures, standard diagrams, illustrations, 

schedules, performance charts, test data, standard schematic drawings, specifications and 

installation instructions. 

4.3 Samples are physical examples submitted by the Contractor of materials, equipment or 

workmanship to establish a standard that the Contractor is required to meet. 

4.4 The Contractor and the District shall adhere to the submittal and scheduling requirements for Shop 

Drawings, product data and Samples set out in the Technical Specifications and Drawings. 

4.5 By approving and submitting Shop Drawings and samples, the Contractor represents that the 

Contractor has determined and verified all field measurements, field construction criteria, materials, 

catalog numbers and similar data and that he or she has checked and coordinated each Shop 

Drawing and Sample with the requirements of the Contract Documents. 

4.6 The District’s approval of Shop Drawings, product data and Samples shall not relieve the Contractor 

of responsibility for any deviation from the requirements of the Contract Documents unless the 

Contractor has previously informed the District of the deviation in a separate writing at the time of 

submission and received written approval for the specific deviations. The District’s approval shall 

not relieve the Contractor from responsibility for errors or omissions in the shop drawings, product 

data or samples. 

4.7 No portion of the Work requiring Shop Drawings, product data or Sample submission shall be 

commenced until the appropriate submission has been approved by the District. 

4.8 Any portions of the Work requiring Shop Drawings, product data and Samples shall be installed in 

accordance with the approved Shop Drawings, product data and Samples. 
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ARTICLE 5 – SCHEDULE 

 

5.1 Each Contractor shall deliver to the District and receive approval prior to commencing work, a 

detailed schedule concerning his or her operations upon the Project on a form acceptable to the 

District, which shall indicate completion within the specified time frame, to the satisfaction of the 

District. 

5.2 During the term of this Agreement, the District may require any Contractor to modify any schedules 

which he or she has submitted either before or after they are approved so that: 

 

(a) The Work or the Project may be properly progressed. 

(b) Changes in the Work or the Work of other Contractors are properly reflected in these 

schedules. 

 

ARTICLE 6 – MATERIALS 

 

6.1 All materials, equipment and articles used permanently in the Work that become the property of the 

District shall be new unless specifically stated otherwise in the Contract. 

6.2 Except where specifically provided otherwise, whenever any product is specified by the name, trade 

name, make, model or catalog number of any manufacturer or supplier, the intent is not to limit 

competition, but to establish a standard of quality that the District has determined is necessary. The 

words "or equal" shall be deemed inserted in each instance. The Contractor may use any product 

equal to that named in the Contract Documents that is approved by the District and which meets 

the requirements of the Contract Documents provided the Contractor gives timely notice of his or 

her intent in accordance with the submittal and scheduling requirements. 

6.3 The Contractor shall have the burden of proving at the Contractor's own cost and expense to the 

satisfaction of the District that the proposed product is equal to the named product. The District 

may establish criteria for product approval. The Municipal Representative shall determine in his or 

her absolute discretion whether a proposed product is to be approved. 

6.4 If the Contractor fails to comply with the provisions of this Article, or if the District’s Representative 

determines that the proposed product is not equal to that named, the Contractor shall supply the 

product named. 

6.5 The Contractor shall have and make no claim for the extension of time or for damages because the 

District Representative requires a reasonable period of time to consider a product proposed by the 

Contractor or because the District Representative disapproves such a product. 

6.6 Where optional materials or methods are specified, or where “or equal” submissions are approved, 

the Contractor shall make all adjustments to contingent work, whether the contingent work be the 

Work of its contract or the Work of another Contract, necessary to accommodate the option or “or 

equal” product it selects without extra or additional cost. 

6.7 The Contractor shall within 48 hours remove from the Premises all materials rejected by the 

District as failing to conform to the Contract, whether incorporated in the Work or not, and the 

Contractor shall promptly substitute satisfactory materials in accordance with the Contract and 



Orchard View Schools 
High School Lighting Controls 
January 7, 2025 
 
 

GENERAL CONDITIONS  002112E - 7 

 

without expense to the District. In addition, the Contractor shall bear the expense of making good 

all work of other contractors destroyed or damaged by such removal or replacement. 

6.8 Royalties and patents: The Contractor shall pay all royalties and license fees. The Contractor shall 

defend all suits or claims for infringement of any patent rights and shall defend, indemnify and save 

the District harmless from loss on account thereof, except that the Municipality shall be responsible 

for all such loss when a particular design, process or the product of a particular manufacturer or 

manufacturers is specified. 

6.9 Asbestos Free Materials: All materials used for construction shall be free of asbestos containing 

materials. If asbestos is found in installed products not previously approved by the District, then it 

will be the responsibility of the Contractor to abate the asbestos containing material and replace the 

work with new asbestos free materials at no cost to the District. 

6.10 The Contractor agrees that if the value of this Contract exceeds $100,000 all structural steel, 

reinforcing steel and other major steel items to be incorporate in the Work of this Contract shall be 

produced and made in whole or substantial part in the United States, its territories or possessions. 

 

ARTICLE 7 – CONTRACTOR'S SUPERVISION 

 

7.1 The Contractor shall designate a competent supervisor for the Work to represent the Contractor at 

the site at all times with authority to act for the Contractor (“Contractor’s Representative”). The 

Contractor shall notify the District in writing of the identity of the Contractor’s Representative prior 

to the commencement of the Work. All directions given the Contractor's Representative shall be as 

binding as if given to the Contractor. 

 

7.2 Should the District deem any employee of the Contractor incompetent or negligent or for any 

cause unfit for his or her duty, the Contractor shall dismiss such employee and he or she shall not 

again be employed on the Work. 

7.3 The Contractor’s use of any Subcontractor shall not diminish the Contractor’s obligations to 

complete the Work in accordance with the Contract. The Contractor shall control and coordinate 

the Work of its Subcontractors. 

7.4 The Contractor shall be responsible for informing its Subcontractors and suppliers of all the 

terms, conditions and requirements of the Contract Documents. 

 

ARTICLE 8 – USE OF PREMISES 

 

8.1 If the Premises are occupied, the Contractor, the Contractor's Subcontractors and their employees 

shall comply with the regulations governing access to, operation of, and conduct while in or on the 

Premises and shall perform the Work in such a manner as not to unreasonably interrupt or interfere 

with the conduct of business. 

8.2 The Contractor, the Contractor's Subcontractors and their employees shall not have access to or be 

admitted into any area of the Premises outside the Site except with the written permission of the 

District. 
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ARTICLE 9 – PERMITS AND COMPLIANCE WITH APPLICABLE LAWS 

 

9.1 The Contractor shall obtain, maintain and pay for all permits and licenses legally required and shall 

give all notices, pay all fees, and comply with all laws, rules and regulations applicable to the Work 

at no additional cost. 

9.2 Contractor shall comply with all federal and state laws, codes and regulations applicable to the 

conduct of the activities authorized by this Contract. 

9.3 If, in carrying out this Work, a harmful dust hazard is created for which appliances or methods for the 

elimination of harmful dust have been approved by the Industrial Board of Appeals, then the 

Contractor shall install, maintain and effectively operate such appliances and methods during the life 

of this Contract. 

9.4 In accordance with Worker’s Compensation Law (WCL) §141-b (Suspension and Debarment), any 

person subject to a final assessment of civil fines or penalties or a stop- work order, or that has been 

convicted of a misdemeanor for a violation of WCL §§ 26 (Enforcement of Payment in Default), 52 

(Effect of Failure to Secure Compensation) or 131 (Payroll Records), and any substantially-owned 

affiliated entity of such person, shall be ineligible to submit a bid on or be awarded any such public 

work contract or subcontract with the State, any municipal corporation or public body for a period 

of one (1) year from the final determination or conviction. Any person convicted of a felony under 

Article 8 (Administration) of the WCL, or a misdemeanor under WCL §§125 (Job Description 

Prohibited Based on Prior Receipt of Benefits) and 125-a (Civil Enforcement) shall be ineligible to 

submit a bid or be awarded any public work contract or subcontract with the State, any municipal 

corporation or public body for a period of five (5) years from such conviction. 

9.5 During the term of this Contract, the Contractor agrees to report any observed or suspected illegal 

activity of its employees, agents or other third parties, to the District, GOSR, the State Inspector 

General or other law enforcement agency. Failure to report criminal conduct associated with a 

contract awarded by the District, shall be considered a material breach of this Contract and may 

provide grounds for disqualification of the subject Contractor or Subcontractor for award of future 

contracts. The Contractor shall include the provisions of this section in every subcontract, in such a 

manner that the provisions will be binding upon each Subcontractor as to work performed in 

connection with this Contract. 

 

ARTICLE 10 – INSPECTION AND MATERIAL ACCEPTANCE 

 

10.1 The District will inspect and test the Work at reasonable times at the Site, unless the District 

determines to make an inspection or test at the place of production, manufacture or shipment. Such 

inspection or test shall be conclusive as to whether the material and workmanship inspected or 

tested conforms to the requirements of the Contract. Such inspection or test shall not relieve the 

Contractor of responsibility for damage to or loss of the material prior to acceptance. Conducting 

inspections or tests shall not diminish the District the right to reject the completed Work. The 

Contractor shall, without charge, promptly correct any Work the District determines does not 

conform to the Contract Documents unless in the public interest the District consents to accept such 

Work with an appropriate adjustment in the Contract price. The Contractor shall promptly remove 
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rejected material from the Premises. 

10.2 If the Contractor does not promptly correct rejected Work including the Work of another contractor 

or Subcontractor destroyed or damaged by removal, replacement, or correction, the District 

Representative may (1) correct such Work and charge the cost thereof to the Contractor; or (2) 

terminate the Contract in accordance with Article 15 of General Conditions. 

10.3 The Contractor shall furnish promptly, without additional charge, all facilities, labor, material and 

equipment reasonably needed to perform in a safe and convenient manner such inspections and 

tests, as the District Representative requires. 

10.4 The Contractor shall keep the District Representative informed of the progress of the Work and 

particularly when the Contractor intends to cover Work not yet inspected or tested. All inspection 

and tests by the District Representative shall be performed in such manner as not to unreasonably 

delay the Work. The Contractor shall be charged with any additional cost of inspection when the 

Work is not ready at the time specified by the District Representative for inspection. 

10.5 Should the District Representative determine at any time before acceptance of the entire Work to 

examine Work already completed by removing, uncovering or testing the same, the Contractor shall, 

on request, promptly furnish all necessary facilities, labor, materials and equipment to conduct such 

inspection, examination or test. If such Work is found to be defective or nonconforming in any 

material respect, the Contractor shall defray all the expenses of such examination and satisfactory 

reconstruction. If the Work is found to meet the requirements of the Contract Documents, the 

District Representative shall compensate the Contractor for additional services involved in such 

examination and reconstruction. If completion of the Work has been delayed, the contractor may 

request a suitable extension of time. 

10.6 No previous inspection or certificates of payment shall relieve the Contractor from the obligation to 

perform the Work in accordance with the Contract Documents. 

10.7 The Contractor shall remedy all defects, and pay for the cost of any damage to other Work resulting 

therefrom, notice of which shall have been provided within a period of one year from the Physical 

Completion Date in accordance with the General Conditions. 

 

ARTICLE 11 – CHANGE ORDERS 

 

11.1 The District may make changes by altering, adding to or deducting from the Work, and adjusting 

the Contract price accordingly. All changes to the Work shall be executed in conformity with the 

terms and conditions of the Contract Documents unless otherwise provided in the Order on 

Contract. Any change in the Contract sum or time for completion shall be adjusted prior to 

issuing the Order on Contract. 
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11.2 No written or oral instructions shall be construed as directing a change in the Work unless in the 

form of an Order of Contract signed by the District and the Contractor. The Order of Contract shall 

describe or enumerate the Work to be performed and state the price to be added to or deducted 

from the Contract sum. If the extent or cost of the Work is not determinable until after the 

changed Work is performed, the Order on Contact shall specify the method for determining the 

cost and extent of the changed Work when completed. If the Contractor disagrees as to any 

element of the Order on Contract, the Contractor shall indicate the disagreement in writing on 

the face of the Order on Contract and promptly proceed in accordance with the Order on 

Contract. 

11.3 If the Contractor is directed to perform Work for which the Contractor believes he or she is 

entitled to an Order of Contract, the Contractor shall give the District Representative prompt 

written notice and await instructions before proceeding to execute such Work. The District 

Representative may order the Contractor to execute the Work and proceed under the Disputes 

Clause. 

11.4 The value of any Order of Contract shall be determined by one or more of the following methods: 

(a) By acceptance of prices negotiated or established based on estimated cost plus overhead and 

profit as applicable. 

(b) By Prices specifically named in the Technical Specifications or Bid Form. 

(c) By acceptance of agreed unit prices based on estimated cost plus overhead and profit as 

applicable. 

(d) By estimate of the actual cost of labor and materials plus overhead and profit, cost to be 

determined as the work progresses. 

(e) By actual cost of labor and materials plus overhead and profit, cost to be determined as the 

work progresses. 

(f) By estimate of the value as deducible from the approved detailed estimate. 

11.5 Overhead shall be defined as an allowance to compensate for all costs, charges and expenses, 

direct or indirect, except for the actual cost of labor and materials as defined by paragraph 11.6. 

Overhead shall be considered to include, but not limited to insurance (other than as mentioned in 

paragraph 11.6) bond or bonds, field and office supervisors and assistants above the level of 

foreman, use of small tools and minor equipment, incidental job burdens, general office expenses, 

etc. 

11.6 Actual cost of labor and material shall be defined as the amount paid for the following costs, to 

the extent determined reasonable and necessary: 

(a) Cost of materials delivered to the job site for incorporation into the Contract Work. The value 

of any material removed and disposed of by the Contractor shall be a credit to the District. 

(b) Wages paid to workers and foreman and wage supplements paid to labor organizations in 

accordance with current labor agreements. 
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(c) Premiums or taxes paid by the Contractor for Worker’s compensation insurance, 

unemployment insurance, FICA tax and other payroll taxes as required by law, net of actual 

and anticipated refunds and rebates. 

(d) Sales taxes paid as required by law. 

(e) Allowance for use of construction equipment (exclusive of hand tools and minor equipment), 

as approved for use by the District Representative. 

i. Rented equipment will be paid for at the actual rental cost. 

ii. Gasoline, oil and grease required for operation and maintenance will be paid for at the 

actual cost. 

iii. When, in the opinion of the Contractor, and as approved by the District Representative, 

suitable equipment is not available on the site, the moving of said equipment to and 

from the site will be paid for at actual cost. 

iv. Self-owned equipment, including equipment rented from controlled or affiliated 

companies. The rate on self-owned equipment used for periods of under five (5) days will 

be an hourly rate established by taking any published rate which is mutually acceptable 

to the Contractor and the District Representative and determining an hourly rate on the 

basis of twenty-two (22) days per month and eight hours per day. Equipment used for 

periods of five (5) days or more will be billed at a rate equal to forty-five percent (45%) of 

the monthly rate. In the alternative, the District Representative may approve for 

reimbursement a rate representing the allocable costs of ownership. 

11.7 Regardless of the method used to determine the value of any Order of Contract, the Contractor will 

be required to submit evidence satisfactory to the District Representative to substantiate each and 

every item that constitutes his or her proposal of the value of the change. The amounts allowed for 

overhead and profit shall not exceed the applicable percentages as established in the two following 

paragraphs. 

11.8 If the work is done directly by the Contractor, overhead in an amount of ten percent (10%) may be 

added if method (a), (c), (d) or (e) is used, and to the cost of the labor and materials plus overhead 

there may be added ten percent (10%) for profit. The percentages for overhead and profit may vary 

accordingly to the nature, extent and complexity of the Work involved, but in no case shall exceed 

the percentages set forth in this paragraph and in paragraph 11.9. No percentages for overhead 

and profit will be allowed on payroll taxes or on the premium portion of overhead pay. 

11.9 If the Work is done by a subcontractor, subcontractor’s overhead in the amount of five percent (5%) 

may be added to the cost of labor and materials if method (a), (c), (d), and (e) is used and to the 

cost of labor and materials plus overhead there may be added ten percent (10%) for the 

subcontractor’s profit. No percentage for overhead and profit will be allowed on payroll taxes or on 

the premium portion of overtime pay. However, to the extent that the aggregate dollar value of 

Orders on Contract exceeds $75,000, the ten percent (10%) overhead applied to total costs of labor 

and materials incurred by the prime Contractor shall be reduced to five percent (5%). In addition, on 

all individual Orders of Contract in excess of $75,000, the overhead shall be no more than five 

percent (5%) of the total actual cost of labor and materials incurred by the Contractor, and the 

combined Contractor’s overhead and profit allowance applied to subcontract billings shall be no 

more than five percent (5%). 
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11.10 The District Representative shall determine by which of the foregoing methods of value of any 

changes shall be computed. 

11.11 In computing the value of an Order on Contract which involved additions and deductions of Work 

and the added Work exceeds the omitted Work, overhead and profit shall be computed on the 

amount by which the cost of additional labor material exceeds the cost of the omitted labor and 

material, except no additional overhead and profit shall be allowed on value of work determined by 

method (b). 

11.12 In computing the value of an Order of Contract which involves deductions and additions of Work 

and the omitted work exceeds the added Work, the Contractor will be allowed to retain the 

overhead and profit on the amount by which the omitted Work exceeds the added Work, except 

that no overhead and profit shall be retained on value of Work determined by method (b). 

11.13 The Contractor may retain overhead and profit on an Order of Contract which involved deductions 

only, except that no overhead and profit shall be considered on value of Work determined by 

method (b). 

 

ARTICLE 12 – SITE CONDITIONS 

 

12.1 If the Contractor encounters subsurface or other latent physical conditions at the Site which differ 

substantially from those shown, described or indicated in such information provided in the 

Contract Documents or from any information which is a public record and which subsurface or 

other latent physical condition could not have been reasonably anticipated from that information 

or from the Contractor’s own inspection and examination of the Site, the Contractor shall give 

immediate written notice to the Municipal Representative before any such condition is disturbed. 

The Municipal Representative shall promptly investigate and, if it is determined that the conditions 

substantially differ from those that should have been reasonably anticipated, shall make such 

changes in the Contract Documents as may be required. If necessary, the Contract sum and 

completion date shall be adjusted by Change Order, to reflect any increase or decrease in the cost 

of, or time required for, performance of the Contract. 

12.2 The Contractor shall protect trees, shrubbery and other natural features or structures within the 

Premises from being cut, trimmed, or injured, unless directed by the District Representative for 

preparing the Site for the Work. The Contractor shall prevent employees from tramping in the 

shrubbery and vehicles from being driven through wooded lands. When necessary, the Contractor 

shall protect trees adjacent to the premises in a matter satisfactory to the District Representative. 

12.3 The Contractor shall provide and replant at its own expense trees, shrubbery, and other natural 

features destroyed or damaged. The Contractor shall conduct its operations within the Premises 

as directed by the District Representative. 

 

ARTICLE 13 – SUSPENSION OF WORK 

 

13.1 Suspension of Work: The District Representative may order the Contractor in writing to suspend, 

delay, or interrupt performance of all or any part of the Work for a reasonable period of time as the 

District Representative, in his or her sole discretion, may determine (“Suspension Order”). The order 

shall contain the reason or reasons for issuance that may include but shall not be limited to the 
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following: latent field conditions, substantial program revisions, civil unrest, and acts of God. 

13.1.1 Upon receipt of a Suspension Order, the Contractor shall, as soon as practicable, cease 

performance of the Work as ordered and take immediate affirmative measures to protect 

such Work from loss or damage. 

13.1.2 The Contractor agrees that a suspension, interruption/delay of the performance of the 

Work pursuant to this Article shall not increase the cost of performance of the Work of this 

Contract. 

13.1.3 A Suspension Order issued by the District Representative pursuant to this Article shall have 

duration not to exceed thirty (30) days. If the Contractor is not directed to resume 

performance of the Work affected by said Suspension Order prior to the expiration of thirty 

(30) days, the Contract may be terminated for the convenience of the District and the 

Contractor shall be reimbursed as provided by Article 15. 

13.2 Stop Work Orders: If the Work is defective, or Contractor fails to supply sufficient skilled workers 

or suitable materials or equipment, or fails to furnish or perform the Work in such a way that the 

completed Work will conform to the Contract Documents, the District Representative may order 

Contractor to stop the Work, or any portion thereof, until the cause for such order has been 

eliminated; however, this right of the District Representative to stop the Work shall not give rise to 

any duty on the part of the District Representative to exercise this right for the benefit of 

Contractor or any other party. 

13.2.1 Contractor shall bear all direct, indirect and consequential costs of such order to 

Contractor to stop Work including but not limited to fees and charges of engineers, 

architects, attorneys and other professionals, any additional expenses incurred by the 

District due to delays to others performing work under a separate contract with the 

Municipal Representative, and other contractual obligations, and Contractor shall further 

bear the responsibility for maintaining schedule and shall not be entitled to any extension 

of contract time or recovery of any delay damages due to the order to stop Work. 

13.2.2 In the event that Contractor fails to pay such costs within thirty (30) days after receipt of 

an invoice from the District, a Change Order or proposed Change Order may be issued 

incorporating the unpaid amount as an appropriate reduction in the Contract Price. If the 

parties are unable to agree as to the amount thereof, the Contractor may make a claim 

therefore as provided in Article 11 of the General Conditions. 

 

ARTICLE 14 – TIME OF COMPLETION AND TERMINATION FOR CAUSE 

 

14.1 All time limits set forth in this Contract are of the essence. Failure by the Contractor to meet with 

the Contract deadlines shall be cause for the District to assess Liquidated Damages. 

14.2 Termination for Cause. In addition to all other rights of termination provided by law and in this 

Contract, if any one or more of the following events shall occur, that is to say: 

14.2.1 If Contractor commences a voluntary case under any chapter of the Bankruptcy Code, as 

now or hereafter in effect, or if Contractor takes any equivalent or similar action by filing 

a petition or otherwise under any other federal or state law in effect at such time relating 

to the bankruptcy or insolvency; 
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14.2.2 If a petition is filed against Contractor under any chapter of the Bankruptcy Code as now 

or hereafter in effect at the time of filing, or if a petition is filed seeking any such 

equivalent or similar relief against Contractor under any other federal or state law in 

effect at the time relating to bankruptcy or insolvency; 

14.2.3 If Contractor makes a general assignment for the benefit of creditors; 

14.2.4 If a trustee, receiver, custodian or agent of Contractor is appointed under applicable law 

or under contract, whose appointment or authority to take charge of property of 

Contractor is for the purpose of enforcing a lien against such property or for the purpose 

of general administration of such property for the benefit of Contractor’s creditors; 

14.2.5 If Contractor admits in writing an inability to pay its debts generally as they become due; 

14.2.6 If Contractor fails to perform the Work in accordance with the Contract Documents, 

including, but not limited to, failure to supply sufficient skilled workers, or suitable 

materials or equipment, or failure to adhere to the progress schedule established under 

Article 5.1 as revised from time to time or failure to submit an updated schedule as 

required by Article 5.2; 

14.2.7 If Contractor disregards the authority of the Municipal Representative; or 

14.2.8 If Contractor filed certification in accordance with New York State Finance Law § 139-k 

which was intentionally false or intentionally incomplete. 

14.3 If in the judgment of the District Representative, the Contractor fails or refuses to prosecute the 

Work in accordance with the Contract, or fails to complete the Work within the time provided by 

the Contract, the Municipal Representative may terminate the Contract by written notice to the 

Contractor in the manner set forth in Article 28.2 herein and to the Surety in the manner set forth 

in the Performance Bond. In such event, the District Representative shall direct the Surety to 

complete the Work. If the Surety fails or refuses to complete the Work, the Municipal 

Representative may take over the Work and prosecute it to completion by contract publicly let or 

otherwise, and may take possession of and utilize in completing the Work, such of the 

Contractor's materials, equipment and plant as may be on the Site of the Work. Whether or not 

the right to terminate is exercised, the Contractor and the Surety shall be liable for any damage to 

the District resulting from the Contractor's failure or refusal to complete the Work in accordance 

with the Contract or his or her failure to complete the Work within the time provided by the 

Contract. 

14.4 If the District Representative terminates the Contract for failure to prosecute the Work, in addition 

to any damages provided for by law, the delay shall occasion the payment of damages by 

Contractor which shall consist of Liquidated Damages until the Work is physically completed, plus 

any increased costs the District incurs in completing the Work. 
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14.5 The Contract shall not be so terminated nor the Contractor charged with resulting damage if: 

(a) The delay in the completion of the Work arises from unforeseeable causes beyond the control 

and without the fault or negligence of the Contractor including, but not restricted to, acts of 

God, acts of the public enemy, acts of another Contractor in the performance of a contract 

with the District, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, 

unusually severe weather, or delays of subcontractors or suppliers arising from unforeseeable 

causes beyond the control and without the fault or negligence of both the Contractor and 

such subcontractors or suppliers; and 

(b) The Contractor shall notify the Municipal Representative in writing of the causes of delay within 

ten (10) days from when the Contractor knew or ought to have known of any such delay. 

14.6 The District Representative will ascertain the facts and the extent of the delay and extend the time 

for completing the Work when, in the Municipal Representative’s judgment, the findings of fact 

justify such an extension, and his or her findings of fact shall be final and conclusive on the parties, 

subject only to appeal as provided in these General Conditions. 

14.7 If after notice of termination of the Contract, it is determined for any reason that the Contractor was 

not in default or that the delay was excusable, the rights and obligations of the parties shall be the 

same as if the notice of termination had been issued pursuant to the termination for convenience 

clause. 

14.8 The rights and remedies of the District provided in this clause are in addition to any other rights and 

remedies provided by law or under this Contract, provided that damages for delay incurred by the 

Contractor shall be as specified in Articles 14.3 and 14.4. 

14.9 The District reserves the right to terminate this Contract in the event it is found that the certification 

filed by the Contractor was intentionally false or intentionally incomplete. Upon such finding, the 

District may exercise its termination right by providing written notification to the Contractor in 

accordance with the written notification terms of the Contract. 

14.10 Liquidated Damages:   

(NA_Reserved) 

 

 

 

SCHEDULE OF LIQUIDATED DAMAGES 

Original Total Contract Bid Price  

Liquidated Damages per 

Calendar Day  

From More Than 

 

To and Including 
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14.11 Contractor Responsibility: 

(a) Contractor shall at all times during the contract term remain a responsible vendor. Contractor 

agrees, if requested by the District, to present evidence of its continuing legal authority to do 

business in the State of Michigan, its integrity, experience, ability, prior performance and 

organizational and financial capacity to carry out the terms of this contract. 

(b) The District reserves the right to suspend any or all activities under this contract, at any time, 

when the District discovers information that calls into question the responsibility of 

Contractor. In the event of such suspension, Contractor will be given written notice outlining 

the particulars of such suspension. Upon issuance of such notice, Contractor must comply 

with the terms of the suspension order. Contractual activities may resume at such time as the 

Municipality issues a written notice authorizing resumption of contractual activities. 

(c) Notwithstanding the provision of Article 14 of the contract pertaining to Termination and 

Revocation, upon written notice to Contractor and a reasonable opportunity to be heard with 

appropriate Municipality staff, this contract may be terminated by the Municipality at 

Contractor’s expense where Contractor is determined by the District to be non-responsible. In 

such event, the District may pursue available legal or equitable remedies for breach. 

 

ARTICLE 15 – TERMINATION OF CONTRACTOR’S EMPLOYMENT FOR THE CONVENIENCE OF THE DISTRICT 

 

15.1 The District Representative may terminate this Contract whenever in the District Representative's 

judgment the public interest so requires by delivering to the Contractor a notice of termination 

specifying the extent to which performance of Work under the Contract is terminated and the date 

upon which such termination becomes effective. Upon receipt of the notice of termination, the 

Contractor shall act promptly to minimize the expenses resulting from such termination. The District 

shall pay the Contractor the sum of: 

(a) The costs actually incurred up to the effective date of such termination, 

(b) The cost of settling and paying claims arising out of the termination of Work under subcontracts 

or orders exclusive of the amounts paid or payable on account of supplies or materials 

delivered or services furnished by the subcontractor prior to the effective date of the Notice of 

Termination of Work under this Contract, which amounts shall be included in the cost on 

account of which payment is made under (a) above, and 

(c) The rate of profit and overhead on (a) and (b). If the Contractor would have sustained a 

documentable loss on theentire Contract had it been completed, no profit shall be included or 

allowed under this subparagraph and an appropriate adjustment shall be made reducing the 

amount of the settlement to reflect the indicated rate of loss. 

15.2 In no event shall the Contractor's compensation exceed the total Contract amount. 

15.3 The amount of progress payments made to the Contractor prior to the date of termination was 
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effective shall not be conclusive evidence of costs incurred, but progress payments shall be offset 

against any payment which the Municipality makes to the Contractor as a result of such termination. 

 

ARTICLE 16 – DISPUTES 

 

16.1 The Contractor shall submit any dispute relating to the performance of this Contract to the District 

Representative, who shall reduce his or her decision to writing and furnish a copy thereof to the 

Contractor. The Contractor shall submit the matter in dispute to the District Representative in 

writing no more than fifteen (15) days after he or she knew or should have known of the facts which 

are the basis of the dispute. The decision of the District Representative shall be final and conclusive 

unless within twenty (20) days from the date of receipt of the decision, the Contractor serves upon 

the District Representative a written appeal by certified mail. 

 

Upon appeal, the decision of the District Representative shall be final and conclusive unless the 

decision is fraudulent, capricious, arbitrary or so grossly erroneous as necessarily to imply bad faith 

or is not supported by substantial evidence. In connection with any appeal proceeding held 

pursuant to this Article, the Contractor shall be afforded an opportunity to be heard and to offer 

evidence in support of his or her appeal. Pending final determination of a dispute hereunder, the 

Contractor shall proceed diligently with the performance of the Contract in accordance with the 

District Representative’s decision. Nothing in this Contract shall be construed as making final the 

decision of any administrative official upon a question of law. 

 

ARTICLE 17 – STATUTORY REQUIREMENTS FOR THE UTILIZATIONS OF MINORITY AND WOMEN OWNED 

BUSINESS ENTERPRISES 

 

17.1 The Contractor shall make a good faith effort to solicit active participation  

 

ARTICLE 18 – SUBCONTRACTS 

 

18.1 Before any part of the Contract shall be sublet, the Contractor shall submit to the District 

Representative in writing the name of each proposed Subcontractor and supplier and obtain the 

District Representative’s written consent to such Subcontractor and supplier. The names shall be 

submitted in ample time to permit acceptance or rejection of each proposed Subcontractor by the 

Municipal Representative without causing delay in the work of the Project. 

18.2 The Contractor's use of subcontractors shall not diminish the Contractor's obligations to complete 

the work in accordance with the Contract. Each Contractor shall control and coordinate the work of 

his or her Subcontractors. 

18.3 The Contractor shall be responsible for informing the Subcontractors of all the terms, conditions and 

requirements of the Contract Documents including, but not limited to the General Conditions and 

the Technical Specifications. 

 

ARTICLE 19 - COORDINATION OF SEPARATE CONTRACTS (WICKS PROJECTS) 
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19.1 The District may award other contracts related to the Work. In that event, the Contractor shall 

coordinate his or her work with the Work of other contractors in such manner as the District may 

direct. All contractors shall exchange working drawings, examine them and report any interferences 

or objections to the District Representative, in order to avoid delays. Each contractor shall control 

and coordinate the work of his or her Subcontractors, if any. The District shall approve or require the 

modification of the work schedules of all contractors to the end that the Project may be progressed 

as expeditiously as the case permits. 

19.2 If any part of the Work depends for proper execution or results upon the work of any other 

contractor, the Contractor shall inspect and promptly report in writing to the District Representative 

any defects in such work. The failure to inspect and report shall constitute an acceptance of the 

other contractor's work as fit and proper for the reception of the Contractor's Work. 

19.3 The District Representative shall issue appropriate directions and take such other measure to 

coordinate and progress the Work as may be reserved to the District in the Contract, and which an 

ordinarily reasonable project owner in similar circumstances would be expected to take. However, 

the District shall not be liable for mere errors in judgment as to the best course of action to adopt 

among the alternatives available in any given instance. 

19.4 The award of more than one contract for the Project requires sequential or otherwise interrelated 

contractor operations, and will involve inherent coordination in the progress of any individual 

contractor's work. Accordingly, the District cannot guarantee the unimpeded operations of any 

contractor. The Contractor acknowledges these conditions, and understands that he or she shall 

bear the risk of all ordinary delays caused by the presence or operations of other contractors 

engaged upon the project, and ordinary delays attendant upon any District approved construction 

schedule. Should a contractor sustain damage through any act or omission of any other contractor, 

the contractor shall have no claim against the District. 

19.5 The District shall not be liable for ordinary delays in any case nor for extraordinary delays that occur 

due to any contractor's failure to comply with directions of the Municipality or because of the 

neglect, failure or inability of any contractor to perform his or her work efficiently. 

19.6 Any claim for extraordinary delay caused by an allegedly unreasonable or arbitrary act, or failure to 

act, by the District Representative in the exercise of his or her responsibility for supervision and 

coordination of the Work, shall be waived, released and discharged unless the Contractor whose 

work is impeded or delayed thereby, shall give notice in writing to the District Representative as 

promptly as possible and in sufficient time to permit the District Representative to investigate 

appropriate instructions. 

19.7 The neglect or refusal of a Contractor to comply with supervisory directions issued by the District 

Representative pursuant to his or her responsibility for supervision of the Work shall constitute a 

failure to progress the work diligently in accordance with the Contract requirements and shall justify 

withholding payments otherwise due, or termination of the Contract as detailed in Article 15. 

19.8 The Contractor shall indemnify the District for damages recovered against the District by another 

contractor to the extent that any such claim or judgment is the proximate cause of the Contractor's 

failure to progress the work in accordance with Contract requirements. 

 

ARTICLE 20 – RESPONSIBILITY FOR DAMAGE AND INDEMNIFICATION 
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20.1 The Contractor shall faithfully perform and complete all of the work required by the Contract, and 

has full responsibility for the following risks: 

(a) Loss or damage, direct or indirect; to the Work including the building or structure in which the 

Work is being performed, or any other construction in progress, whether being performed by 

any other contractor or by the District, or to any plant, equipment, tools, materials or property 

furnished, used, installed, or received by the District Representative under this Contract or any 

other contract. The Contractor shall bear all such risk of loss or damage, until all of the Work 

covered by the Contract has been finally accepted. In the event of such loss or damage, the 

Contractor shall forthwith repair, replace, and make good any such loss or damage without 

additional costs. 

(b) Injury to persons (including death resulting therefrom), or damage to property caused by an 

occurrence arising out of the performance of this Contract for which the Contractor may be 

liable under any theory of law. 

20.2 Contractor assumes all risks in the performance of all activities authorized by this Contract and 

agrees to defend, indemnify and hold harmless the State of Michigan, the District, their officers, 

employees, agents and assigns (hereinafter, collectively the “Indemnitees”) from and against any 

and all claims, suits, losses, damage or injury to persons or property of whatsoever kind and nature, 

whether direct or indirect, caused or contributed to by Contractor and Contractor’s sub-contractors, 

vendors, material suppliers, employees, agents, invitees and guests, and/or arising out of 

Contractor’s conduct and/or Contractor’s performance pursuant to this Contract, provided however 

that Contractor’s indemnity shall not extend to any claims, liabilities, losses, damages, expenses, 

accidents or occurrences arising out of, relating to, or in connection with: (i) the negligence of any 

Indemnitee; or (ii) the Indemnitees’ ordinary upkeep and maintenance of grounds and facilities 

outside of the Premises. Contractor shall defend at its sole cost and expense any action 

commenced for the purpose of asserting any claim of whatsoever character arising out of this 

Contract. Contractor’s responsibility under this section shall not be limited to the required or 

available insurance coverage. 

20.3 For all purposes hereunder, the District, and the State shall not be liable for any injury, loss or damage 

to Contractor, its agents, servants, sub-contractors, vendors, invitees and guests, or to any person 

happening on, in or about the Premises or its appurtenances, nor for any injury or damage to the 

Premises or to any property belonging to Contractor or to any other person, that may be caused by 

fire, theft, breakage, vandalism or any other use or misuse or abuse of any portion of the Premises, 

including but not limited to any common areas, sidewalks, roads, or water in or adjacent to the 

Premises, or that may arise from any other cause whatsoever, unless, and only to the extent of the 

proportion of which any such injury, loss or damage is determined to be caused by the negligence 

of the District or the State, respectively. 

20.4 The District and the State shall not be liable to Contractor, its agents, contractors, vendors, invitees 

and guests, or any other person, for any failure of water supply, gas supply or electric current, nor 

for any injury or damage to any property of Contractor or any other person or to the Premises, 

caused by or resulting from spill or release of gasoline, oil, steam, gas, or electricity, or caused by 

leakage of any substance from pipes, appliances, sewers or plumbing works, or caused by hurricane, 

flood, tornado, wind or similar storm or disturbance, or caused by water, rain or snow that may leak 
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or flow from the street, sewers or subsurface areas, or from any part of the Premises or any body of 

water within or adjacent to the Premises, or caused by any public or quasi-public work, unless, and 

only to the extent of the proportion by which any such injury, loss or damage is determined to be 

caused by the negligence of the District or the State, respectively. 

20.5 The District or the State may retain such monies from the amount due the Contractor as may be 

necessary to satisfy any claim for damages recovered against the Municipality or the State, 

respectively. The Contractor's obligations under this paragraph shall not be deemed waived by the 

failure of the District to retain the whole or any part of such monies due the Contractor, nor shall 

such obligation be deemed limited or discharged by the enumeration or procurement of any 

insurance for liability for damages imposed by law upon the Contractor, Subcontractor, the District 

or the State. 

20.6 The Contractor agrees to make no claim for damages in the performance of the Contract 

occasioned by any act or omission to act of the District or its representatives, and agrees that any 

such claim shall be fully compensated for by an extension of time to complete performance of the 

Work as provided herein. 

20.7 The Contractor shall not create or cause to be created any lien, encumbrance or charge upon the 

Premises, the District or any part thereof. If any mechanics, laborers or similar statutory or 

common law lien (including tax liens, provided that the underlying tax is an obligation of 

Contractor by law or by a provision of this Contract) caused or created by Contractor is filed 

against the Premises, or if any public improvement lien created or caused to be created by 

Contractor is filed against any assets of, or funds appropriated by the District, then Contractor 

shall, within forty-five (45) days after receipt of notice of the lien, cause it to be vacated or 

discharged of record by payment, deposit, bond, court order, or otherwise. However, Contractor 

shall not be required to discharge any such lien if Contractor shall have: (i) furnished the District 

with, at Contractor’s option, a cash deposit, bond, letter of credit (from an institutional lender in a 

form satisfactory to the District), or other security reasonably satisfactory to the District in an 

amount sufficient to discharge the lien and all applicable interest, penalties and/or costs; and (ii) 

brought an appropriate legal proceeding to discharge the lien and is prosecuting such 

proceeding with diligence and continuity; except that if despite Contractor’s efforts to discharge 

the lien the District reasonably believes the lien is about to be foreclosed and so notifies 

Contractor, Contractor shall immediately cause such lien to be discharged of record or the District 

may use the security furnished by Contractor in order to discharge the lien. 

 

ARTICLE 21 - INSURANCE 

 

21.1 General Requirements 

(a) Insurance coverage shall be provided only by an insurance carrier rated A-, Class VII or better 

throughout the term of this Contract. Such carrier shall be duly licensed in the State of 

Michigan. 

(b) All insurance policies and certificates shall include the following provision: “Consistent with the 

requirements of Contract Documents, the State of Michigan is an additional insured”. Simply 

designating the State or District as a “certificate holder” shall not constitute compliance with this 

section. 
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(c) All insurance coverage shall be written such that the District Representative is afforded at least 

thirty (30) days prior notice of cancellation of any insurance. No policy shall be changed by 

endorsement without the knowledge and consent of the District l Representative, and, in 

particular, any notice of cancellation by the insurer shall not be effective until thirty (30) days 

after the said notice is actually received by the District Representative. Any notice shall be 

addressed to the District Representative and shall be mailed via certified or registered mail and 

copied to the District as set forth in Article 28.2. 

(d) Before commencing the Work, the Contractor shall furnish to the District Representative a 

certificate or certificates of insurance showing that the Contractor has complied with this clause. 

In addition, for policies expiring on a fixed date before final acceptance, certificates of insurance 

showing their renewal must be filed not less than thirty (30) days before such expiration date. 

(e) Contractor shall notify the District of any accidents and/or claims, including without limitation 

accidents or claims involving bodily injury, death or property damage, arising on or within the 

Premises. Such notice shall be provided in writing as soon as practicable, however in any event 

within five (5) days of Contractor’s receipt of notice of the accident or claim. 

21.2 Liability Insurance 

(a) Contractor shall procure and maintain without interruption, at its sole cost and expense, 

during the term of this Contract (or any extensions thereof) and for a period of two  years 

thereafter, insurance of the type, and with limits and deductibles, as follows: 

i. Commercial General Liability Insurance and Excess Liability Insurance.  Providing both 

bodily injury (including death) and property damage insurance with limits in the 

aggregate and per occurrence in accordance with the following table: 

 
Construction 
Contract Value 

Commercial General Liability in combination with Excess 
(Umbrella) Liability 

  Each Occurrence General Aggregate 
< $10M $2,000,000 $2,000,000 
>$10M - $50M $5,000,000 $5,000,000 
>$50M $10,000,000 $10,000,000 
      

Such insurance is to be written on an occurrence basis with defense outside of limits.  The 

District shall be named as an additional insured. The minimum required level of insurance 

may be provided through a combination of commercial general liability and umbrella 

and/or excess liability policies. 

ii. Automobile Liability and Property Damage Insurance.  In an amount not less than 

One Million Dollars ($1,000,000) combined single limit for both Bodily Injury and 

Property Damage. 

iii. Professional Liability.  If the Contractor is engaged in providing professional services 

under this Contract, professional errors and omissions coverage with a limit not less 

than Two Million Dollars ($2,000,000) in the aggregate and One Million Dollars 

($1,000,000) per occurrence.  If the Contractor is not engaged in providing 

professional services under this Contract, this professional errors and omissions 

coverage is not required. 
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(b) In addition to the foregoing, Contractor and any subcontractors shall procure and maintain 

any and all insurance which is required by any applicable current or future law, rule, 

regulation, ordinance, permit, license, order or other legal requirement. 

(c) All insurance shall be primary and non-contributory and shall waive subrogation against the 

District and all of either of their former, current, or future officers, directors, and employees.  

No deductible of more than $50,000 shall be permitted without advance written approval by 

the Disrict, which the District may withhold, condition or deny in its sole and exclusive 

discretion. 

(d) The Contractor shall provide Certificates of Insurance to the District prior to the 

commencement of work and shall provide full and complete copies of the actual policies and 

all endorsements upon request.  Subcontractors under this Contract shall be required to 

maintain insurance meeting all of the requirements set forth in Section (a) above for items (i)-

(iii); however Contractor shall require subcontractors to maintain greater limits and/or other 

or additional insurance coverages if greater limits and/or other or additional insurance 

coverages are (A) generally imposed by the Contractor given its normal course of business for 

subcontracts for similar work or services to those being provided by the subcontractor at 

issue; or (B) reasonable and customary in the industry for similar work or services to those 

anticipated hereunder. 

21.3 Builder's Risk Insurance. 

(a) The Contractor shall maintain builder's risk insurance for the completed value of the Contract 

on the All Risk Form. Builder’s Risk insurance applies only to contracts that involve buildings or 

structures being constructed, erected or fabricated. 

(b) In case the District shall occupy all or any part of any building or buildings included in the 

Contract prior to the issuance of the final certificate of occupancy, the Contractor shall notify the 

fire insurance company or companies. Such occupancy by the Municipality shall not require 

consent of the insurer nor shall the insurer require any rate adjustment as a result of such 

occupancy. 

21.4 Worker’s Compensation. Proof of Compliance with Workers’ Compensation Coverage 

Requirements: An ACORD form is NOT acceptable proof of workers’ compensation coverage. 

Contractor shall provide to the District one of the following forms for itself and any subcontractor 

prior to award: 

Form C-105.2 (9/07) if coverage is provided by the contractor’s insurance carrier, 

contractor must request its carrier to send this form to the District, or 

Form U-26.3 if coverage is provided by the State Insurance Fund, contractor must request 

this be sent to the District 

Form SI-12 Certificate of Workers’ Compensation Self-Insurance 

Form GSI-105.2 Certificate of Participation in Workers’ Compensation Group Self Insurance 

In accordance with the State of Michigan this Contract shall be void and of no effect unless the 

Contractor secures compensation for the benefit of, and keeps insured during the life of the 

Contract, and employees engaged on the Project. 

21.5 Disability Benefits. Proof of Compliance with Disability Benefits Coverage Requirements: An ACORD 
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is NOT acceptable proof of disability benefits coverage. Contractor shall provide to the District one of 

the following forms for itself and any subcontractor prior to award: 

Form DB-120.1, Certificate of Disability Benefits Insurance 

Form DB-155, Certificate of Disability Benefits Self Insurance 

 

ARTICLE 22 - OCCUPANCY PRIOR TO COMPLETION AND ACCEPTANCE 

 

22.1 The District shall have the right to take possession of or use any completed or partially completed 

portion of the Work. Written notice of such possession shall be given to the Contractor by the 

District Representative. The notice shall identify the date when such possession shall commence 

and the area, equipment or system involved. Written notice shall also be given to the Contractor 

for any cessation of such possession by the District. Such possession or use shall not be deemed 

an acceptance of any Work. While the District is in such possession, the Contractor, 

notwithstanding the provisions of Article 20 of the Contract, shall be relieved of the responsibility 

for the risk of loss or damage to the Work except for that resulting from the Contractor’s fault or 

negligence. If such possession or use by the District delays the progress of the Work or causes 

additional expense to the Contractor, an adjustment in the Contract price and/or the time of 

completion shall be made and the Contract modified in writing accordingly. The provisions 

relating to an adjustment in the Contract price or the time of completion contained in this 

paragraph shall not apply to occupancy or possession after Substantial Completion. 

 

ARTICLE 23 – PAYMENT 

 

23.1 The Contractor may submit monthly payment applications, or more frequently if permitted by 

making a request in writing to the District Representative, a requisition for a progress payment for 

Work performed and materials furnished to the date of the requisition, less any amount previously 

paid to the Contractor. Except as otherwise provided by this Contract, the District shall approve and 

pay the requisition for the progress payment less an amount necessary to satisfy any claims, liens or 

judgments against the Contractor which have not been suitably discharged and less any amount 

authorized by law or Contract to be retained. The requisition shall be in such form and supported by 

such evidence and backup documentation as the District Representative may require. 

23.2 The Contractor agrees that, if the Contract Documents for this Contract includes Performance and 

Payment Bonds, the District shall retain five percent (5%) of the amount of each progress payment 

in accordance with Section 139-f of the State Finance Law. The Contractor further agrees that, if the 

Contract Documents for this Contract do not include Performance and Payment Bonds, the District 

shall retain ten percent (10%) of the amount of each progress payment in accordance with Section 

139-f of the State Finance Law. 

23.3 All requisitions for payments shall be submitted to the District Representative. The District 

Representative shall notify the Contractor of any defect in any requisition within twenty (20) days of 

the receipt of such requisition and shall complete the review and audit of each complete requisition 

within forty-five (45) days of receipt thereof. 

23.4 The District may refuse to approve the requisition or a portion thereof if in the District 

Representative’s or District’s judgment the Contractor is failing or refusing to prosecute the Work in 
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accordance with the Contract. 

23.5 Payment may be made for approved materials not yet incorporated in the Work in accordance with 

the Schedule of Values and Section 139(f) of the State Finance Law. Requisitions, which require 

payment for materials, shall be accompanied by a notarized statement certifying that the materials 

for which payment is requisitioned are the Contractor's property and have been suitably stored and 

insured. The Contractor shall provide such evidence of the value of the material stored as the District 

Representative may reasonably require. The Contractor shall have full continuing responsibility to 

insure and protect such materials and maintain them in proper condition to fulfill Contract 

requirements when installed. 

23.6 When the Work is substantially completed, the Contractor shall submit to the District Representative 

a requisition for payment of the remaining amount of the Contract balance. Upon receipt of such 

requisition the District shall, except as otherwise provided by this Contract, approve and pay the 

remaining amount of the Contract balance less two times the value of any remaining items to be 

completed and an amount necessary to satisfy any claims, liens or judgments against the Contractor 

which have not been suitably discharged. As the remaining items of Work are satisfactorily 

completed or corrected, the Municipality shall approve, upon receipt of a requisition, for these 

remaining items less an amount necessary to satisfy any claims, liens or judgments against the 

Contractor, which have not been suitably discharged. 

23.7 The final payment will not be issued until all the labor and material required by the Contract has 

been furnished and completed, all disputes relating to the performance of the Contract considered 

and disposed of and all accounts for extra work and materials and allowances for omissions have 

been rendered and considered. 

23.8 The final payment will constitute the acceptance of the Work by the District except as to Work 

thereafter found to be defective. The date of such certificate shall be regarded as the date of 

acceptance of the Work. 

23.9 No payment will be made to a foreign Contractor until the Contractor furnishes satisfactory proof 

that he or she has paid all taxes required of foreign Contractors under the provisions of the Tax Law. 

A foreign Contractor as used in this paragraph shall mean a Contractor denominated "foreign" by 

the Tax Law. 

23.10 Acceptance by the Contractor, or by anyone claiming by or through him or her, of the final payment 

shall constitute and operate as a release to the District from any and all claims of any liability to the 

Contractor for anything theretofore done or furnished for or relating to or arising out of the work 

done thereunder, and for any prior act, neglect, or default on the part of the Municipality or any of 

its officers, agents, or employees unless the Contractor serves a detailed and verified statement of 

claim upon the District not later than forty (40) days after the mailing of such final payment. Such 

statement shall specify the items and details upon which the claim will be based and any such claim 

shall be limited to such items. Should the Contractor refuse to accept the final payment as tendered 

by the District, it shall constitute a waiver of any right to interest thereon. 

23.11 The Contractor is advised that consistent with Subdivision 3-a, of Section 220 of the Labor Law, the 

filing of certified payroll records is a condition precedent to payment of any sums due and owing to 

any person performing work on this project. The failure to file pursuant to this section will result in a 

payment delay until the filing occurs. 

23.12 The Contractor acknowledges that it shall not receive payment on any requests for payment unless 
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the Contractor complies with the Municipality’s electronic payment deposit procedures. Payments 

requested by the Contractor shall only be facilitated via electronic deposit, except where the District 

has expressly authorized payment by paper check. 

 

ARTICLE 24 – AUDITS AND RECORDS 

 

24.1 The Contractor shall maintain on the Site the original certified payrolls or certified transcripts 

thereof, subscribed and affirmed by the Contractor and all Subcontractors as true under the 

penalties of perjury, showing the hours and days worked by each worker, laborer or mechanic, the 

occupation at which he or she worked, the hourly wage rate paid and the supplements paid or 

provided. The Contractor shall maintain with the payrolls or transcripts thereof, the statements 

signed by each worker pursuant to Article 25 of the General Conditions. 

24.2 The District and their representatives who are employees of the State shall have the right to 

examine all books, records, documents, and other data of the Contractor, any Subcontractor, 

materialmen or suppliers relating to the bidding, pricing or performance of this Contract or any 

change or modification thereto for the purpose of evaluating the accuracy, completeness, and 

currency of the cost or pricing data submitted. This right of examination shall extend to all 

documents necessary to permit adequate evaluation of the cost or pricing data submitted along 

with the computations and projections used therein. 

24.3 The above materials shall be made available at the office of the Contractor, Subcontractors, 

materialmen or suppliers at all reasonable times for inspection, audit or reproduction until the 

expiration of six (6) years from the date of the final certificate for the Contract. 

24.4 If this Contract is completely or partially terminated, the records relating to the Work terminated 

shall be made available for a period of six (6) years from the date of any resulting final settlement. 

24.5 Records that relate to the Disputes Clause of this Contract or litigation or the settlement of claims 

arising out of the performance of this Contract shall be made available until the disposal of such 

appeals, litigation or claims. 

24.6 The Contractor shall insert a clause containing all of the provisions of Article 24 in all subcontracts or 

purchase orders issued hereunder. 

24.7 The Contractor shall make available to the District, upon written request, all records required to be 

kept by Article 3-A of the Lien Law. The failure to provide said records upon the receipt of the written 

request shall bar any recovery for claimed extra or additional costs under this Contract. 

 

ARTICLE 25 – (Not Applicable) 

ARTICLE 26 – (NOT APPLICABLE) 

ARTICLE 27 – NO ASSIGNMENT 

 

27.1 In accordance with the provisions of Section 109 of the General Municipal Law, the Contractor is 

hereby prohibited from assigning, transferring, conveying, subletting or otherwise disposing of this 

Agreement, or of its right, title or interest in this Agreement, or its power to execute this 

Agreement, to any other person or corporation without the previous consent in writing of the 

Municipality. 
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ARTICLE 28 – MISCELLANEOUS PROVISIONS 

 

28.1 Commencement of Actions: The time, as prescribed by law, within which an action on the contract 

against the Contractor must be commenced shall be computed from the date of completion of 

physical work. The Contractor shall notify the District in writing that the physical work of the 

contract has been completed by specifying a completion date, which date shall be no more than 

thirty (30) days prior to the date of such notice. The completion date set forth in such notice shall 

be deemed the date of completion of the physical work unless the District, within thirty (30) days 

of receipt of such notice, notifies the Contractor of a dispute in writing. Any notice pursuant to 

this paragraph shall be sent by the Contractor by Certified Mail and sent to the parties set forth in 

the Notice provision of this Article. 

28.1.1 In the event that the Contractor fails to provide notice as set forth herein or the District 

disputes the completion date in the manner provided for herein, the date of completion 

of the physical work shall be determined in any other manner provided by law. 

28.1.2 Choice of Law/Damages: This Contract shall be governed and interpreted in accordance 

with the laws of the State of Michigan. Any and all claims against the State, the District, 

the District Representative, employees, officers or agents arising out of this Contract shall 

be limited to money damages and commenced exclusively in, and subject to the 

jurisdiction of the Michigan State Court of Claims. Any such claim shall not be removed 

to federal court. 

28.2 Notice 

(a) Unless otherwise indicated in these General Conditions, all notices permitted or required 

hereunder shall be in writing and shall be transmitted either: 

i. via certified or registered United States mail, return receipt requested; 

ii. by facsimile transmission; 

iii. by personal delivery; 

iv. by expedited delivery service; or 

v. by e-mail. 

Such notices shall be addressed as follows or to such different addresses as the parties 

may from time-to-time designate: 

If to the District: 

Lansing School District 

Administration Building 

519 West Kalamazoo 

Phone 517.755.3014 

(b) Any such notice shall be deemed to have been given either at the time of personal 

delivery or, in the case of expedited delivery service or certified or registered United 

States mail, as of the date of first attempted delivery at the address and in the manner 

provided herein, or in the case of facsimile transmission or email, upon receipt. 

(c) The parties may, from time to time, specify any new or different address in the United 
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States as their address for purpose of receiving notice under this Contract by giving 

fifteen (15) days written notice to the other party sent in accordance herewith. The parties 

agree to mutually designate individuals as their respective representatives for the 

purposes of receiving notices under this Contract. Additional individuals may be 

designated in writing by the parties for purposes of implementation and 

administration/billing, resolving issues and problems and/or for dispute resolution. 

28.3 Severability: If any provision, term or condition of this contract is held to be invalid, illegal, or 

unenforceable, such determination shall not affect the validity, legality or enforceability of any 

other part of this Contract and the remaining parts of this Contract shall be enforced as if the 

invalid, illegal or unenforceable provisions, terms or conditions are not contained herein. 

28.4 Integration Clause: This Contract shall not be materially amended, changed or otherwise modified 

except in writing signed by both parties. Except to the extent that documents are incorporated 

herein by reference, this Contract constitutes the entire agreement between the parties concerning 

the subject matter hereof and supersedes all prior agreements and understandings of the parties in 

connection therewith. No covenant, representation or condition not expressed herein shall be 

effective to interpret, change or restrict the express provisions of this Contract. 

28.5 Signage: All construction sites must include a sign including all of the items required by 

applicable law, rule or regulation. All construction signs must also include the name of the project, 

the name of the Municipality, and a phone number for the public to call to obtain information 

about the project. This phone number will be maintained by the Municipality. 

 

APPENDICES 

 

29. The following appendices are attached hereto and hereby made a part of this agreement as if set 

forth fully herein: 

(a) NA 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Document 002600 "Procurement Substitution Procedures" for requirements for 

substitution requests prior to award of Contract. 

2. Section 016000 "Product Requirements" for requirements for submitting comparable 

product submittals for products by listed manufacturers. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 

those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 

changed Project conditions, such as unavailability of product, regulatory changes, or 

unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required in order to meet other Project requirements but may offer advantage to 

Contractor or Owner. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit three copies of each request for consideration. Identify product 

or fabrication or installation method to be replaced. Include Specification Section number and 

title and Drawing numbers and titles. 

1. Substitution Request Form: Use form acceptable to Architect. 

2. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 

a. Statement indicating why specified product or fabrication, or installation method 

cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to other 

parts of the Work and to construction performed by Owner and separate contractors 

that will be necessary to accommodate proposed substitution. 
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c. Detailed comparison of significant qualities of proposed substitutions with those of 

the Work specified. Include annotated copy of applicable Specification Section. 

Significant qualities may include attributes, such as performance, weight, size, 

durability, visual effect, sustainable design characteristics, warranties, and specific 

features and requirements indicated. Indicate deviations, if any, from the Work 

specified. 

d. Product Data, including drawings and descriptions of products and fabrication and 

installation procedures. 

e. Samples, where applicable or requested. 

f. Certificates and qualification data, where applicable or requested. 

g. List of similar installations for completed projects, with project names and addresses 

as well as names and addresses of architects and owners. 

h.  Material test reports from a qualified testing agency, indicating and interpreting test 

results for compliance with requirements indicated. 

i. Research reports evidencing compliance with building code in effect for Project. 

j. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays in 

delivery. 

k. Cost information, including a proposal of change, if any, in the Contract Sum. 

l. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents, except as indicated in substitution request, is compatible 

with related materials and is appropriate for applications indicated. 

m. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 

results. 

3. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within seven days of receipt of a request for substitution. 

Architect will notify Contractor of acceptance or rejection of proposed substitution within 

15 days of receipt of request, or seven days of receipt of additional information or 

documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or Architect's 

Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 

substitution within time allocated. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed 

substitution with related products and materials. Engage a qualified testing agency to 

perform compatibility tests recommended by manufacturers. 
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1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 

substitutions. 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need 

for change, but not later than 15 days prior to time required for preparation and review of 

related submittals. 

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

b. Substitution request is fully documented and properly submitted. 

c. Requested substitution will not adversely affect Contractor's construction schedule. 

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the Work. 

g. Requested substitution provides specified warranty. 

h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Not allowed unless otherwise indicated. 

C. Substitutions for Convenience: Architect will consider requests for substitution if received 

within 30 days after the Notice to Proceed. Requests received after that time may be 

considered or rejected at discretion of Architect. 

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution offers Owner a substantial advantage in cost, time, energy 

conservation, or other considerations, after deducting additional responsibilities 

Owner must assume. Owner's additional responsibilities may include compensation 

to Architect for redesign and evaluation services, increased cost of other construction 

by Owner, and similar considerations. 
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b. Requested substitution does not require extensive revisions to the Contract 

Documents. 

c. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

d. Substitution request is fully documented and properly submitted. 

e. Requested substitution will not adversely affect Contractor's construction schedule. 

f. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

g. Requested substitution is compatible with other portions of the Work. 

h. Requested substitution has been coordinated with other portions of the Work. 

i. Requested substitution provides specified warranty. 

j. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 
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SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Project information. 

2. Work covered by Contract Documents. 

3. Work performed by Owner. 

4. Multiple Work Packages. 

5. Work under Owner's separate contracts. 

6. Future work not part of this Project. 

7. Owner's product purchase contracts. 

8. Owner-furnished/Contractor-installed (OFCI) products. 

9. Owner-furnished/Owner-installed (OFOI) products. 

10. Contractor-furnished/Owner-installed (CFOI) products. 

11. Contractor's use of site and premises. 

12. Work restrictions. 

13. Specification and Drawing conventions. 

B. Related Requirements: 

1. Section 011000 "Summary" for the Work covered by the Contract Documents, restrictions 

on use of Project site, and work restrictions. 

2. Section 013100 "Project Management and Coordination" for general coordination 

requirements. 

3. Section 015000 "Temporary Facilities and Controls" for limitations and procedures governing 

temporary use of Owner's facilities. 

4. Section 017300 "Execution" for coordination of Owner-installed products. 

1.3 PROJECT INFORMATION 

A. Project Coordinator for Multiple Contracts: General Contractor to serve as Project coordinator. 

B. Web-Based Project Software: Project software will be used for purposes of managing 

communication and documents during the construction stage. 
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1. See Section 013100 "Project Management and Coordination." for requirements for using 

web-based Project software. 

1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. Type of Contract: 

1. Project will be constructed under coordinated GC contract. 

1.5 WORK UNDER OWNER'S SEPARATE CONTRACTS 

A. Work with Separate Contractors: Cooperate fully with Owner's separate contractors, so work 

on those contracts may be carried out smoothly, without interfering with or delaying Work 

under this Contract or other contracts. Coordinate the Work of this Contract with work 

performed under Owner's separate contracts. 

1.6 OWNER-FURNISHED/CONTRACTOR-INSTALLED (OFCI) PRODUCTS 

A. Owner's Responsibilities: Owner will furnish products indicated and perform the following, as 

applicable: 

1. NA  

1.7 OWNER-FURNISHED/OWNER-INSTALLED (OFOI) PRODUCTS 

A. The Owner will furnish and install products indicated. 

B. Owner-Furnished/Owner-Installed (OFOI) Products: 

1. NA 

1.8 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Unrestricted Use of Site: Each Contractor shall have full use of Project site for construction 

operations during construction period. Contractor's use of Project site is limited only by 

Owner's right to perform work or to retain other contractors on portions of Project. 

B. Limits on Use of Site: Limit use of Project site to Work in areas indicated. Do not disturb 

portions of Project site beyond areas in which the Work is indicated. 

1. Driveways, Walkways and Entrances: Keep driveways and entrances serving premises 

clear and available to Owner, Owner's employees, and emergency vehicles at all 

times. Do not use these areas for parking or for storage of materials. 



Orchard View Schools 
High School Lighting Controls 
January 7, 2025 
 
 

SUMMARY 011000 - 3 

 

a. Schedule deliveries to minimize use of driveways and entrances by construction 

operations. 

b. Schedule deliveries to minimize space and time requirements for storage of 

materials and equipment on-site. 

C. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and 

hardscaping affected by construction operations throughout construction period. Repair 

damage caused by construction operations. 

1.9 COORDINATION WITH OCCUPANTS 

A. Owner Limited Occupancy of Completed Areas of Construction: Owner reserves the right to 

occupy and to place and install equipment in completed portions of the Work, prior to 

Substantial Completion of the Work, provided such occupancy does not interfere with 

completion of the Work. Such placement of equipment and limited occupancy shall not 

constitute acceptance of the total Work. 

1. Architect will prepare a Certificate of Substantial Completion for each specific portion 

of the Work to be occupied prior to Owner acceptance of the completed Work. 

2. Obtain a Certificate of Occupancy from authorities having jurisdiction before limited 

Owner occupancy. 

3. Before limited Owner occupancy, mechanical and electrical systems shall be fully 

operational, and required tests and inspections shall be successfully completed. On 

occupancy, Owner will operate and maintain mechanical and electrical systems 

serving occupied portions of Work. 

4. On occupancy, Owner will assume responsibility for maintenance and custodial 

service for occupied portions of Work. 

1.10 WORK RESTRICTIONS 

A. Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets, work on public streets, rights of way, and 

other requirements of authorities having jurisdiction. 

B. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or 

others unless permitted under the following conditions and then only after arranging for 

temporary utility services according to requirements indicated: 

1. Notify Owner not less than two days in advance of proposed utility interruptions. 

2. Obtain Owner's written permission before proceeding with utility interruptions. 

C. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic 

beverages, and other controlled substances on Project site is not permitted. 
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1.11 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language 

and the intended meaning of certain terms, words, and phrases when used in particular 

situations. These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 

where a colon (:) is used within a sentence or phrase. 

2. Text Color: Text used in the Specifications, including units of measure, manufacturer and 

product names, and other text may appear in multiple colors or underlined as part of a 

hyperlink; no emphasis is implied by text with these characteristics. 

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow 

for access to linked information that is not residing in the Specifications. Unless otherwise 

indicated, linked information is not part of the Contract Documents. 

4. Specification requirements are to be performed by Contractor unless specifically stated 

otherwise. 

B. Division 00 Contracting Requirements: General provisions of the Contract, including General 

and Supplementary Conditions, apply to all Sections of the Specifications. 

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 

of all Sections in the Specifications. 

D. Drawing Coordination: Requirements for materials and products identified on Drawings are 

described in detail in the Specifications. One or more of the following are used on Drawings 

to identify materials and products: 

1. Terminology: Materials and products are identified by the typical generic terms used in 

the individual Specifications Sections. 

2. Abbreviations: Materials and products are identified by abbreviations scheduled on 

Drawings and published as part of the U.S. National CAD Standard. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Document 002600 "Procurement Substitution Procedures" for requirements for 

substitution requests prior to award of Contract. 

2. Section 016000 "Product Requirements" for requirements for submitting comparable 

product submittals for products by listed manufacturers. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 

those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 

changed Project conditions, such as unavailability of product, regulatory changes, or 

unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required in order to meet other Project requirements but may offer advantage to 

Contractor or Owner. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit three copies of each request for consideration. Identify product 

or fabrication or installation method to be replaced. Include Specification Section number and 

title and Drawing numbers and titles. 

1. Substitution Request Form: Use form acceptable to Architect. 

2. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 

a. Statement indicating why specified product or fabrication, or installation method 

cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to other 

parts of the Work and to construction performed by Owner and separate contractors 

that will be necessary to accommodate proposed substitution. 
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c. Detailed comparison of significant qualities of proposed substitutions with those of 

the Work specified. Include annotated copy of applicable Specification Section. 

Significant qualities may include attributes, such as performance, weight, size, 

durability, visual effect, sustainable design characteristics, warranties, and specific 

features and requirements indicated. Indicate deviations, if any, from the Work 

specified. 

d. Product Data, including drawings and descriptions of products and fabrication and 

installation procedures. 

e. Samples, where applicable or requested. 

f. Certificates and qualification data, where applicable or requested. 

g. List of similar installations for completed projects, with project names and addresses 

as well as names and addresses of architects and owners. 

h. Material test reports from a qualified testing agency, indicating and interpreting test 

results for compliance with requirements indicated. 

i. Research reports evidencing compliance with building code in effect for Project. 

j. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays in 

delivery. 

k. Cost information, including a proposal of change, if any, in the Contract Sum. 

l. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents, except as indicated in substitution request, is compatible 

with related materials and is appropriate for applications indicated. 

m. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 

results. 

3. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within seven days of receipt of a request for substitution. 

Architect will notify Contractor of acceptance or rejection of proposed substitution within 

15 days of receipt of request, or seven days of receipt of additional information or 

documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 

Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 

substitution within time allocated. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed 

substitution with related products and materials. Engage a qualified testing agency to 

perform compatibility tests recommended by manufacturers. 
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1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 

substitutions. 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need 

for change, but not later than 15 days prior to time required for preparation and review of 

related submittals. 

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

b. Substitution request is fully documented and properly submitted. 

c. Requested substitution will not adversely affect Contractor's construction schedule. 

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the Work. 

g. Requested substitution provides specified warranty. 

h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Not allowed unless otherwise indicated. 

C. Substitutions for Convenience: Architect will consider requests for substitution if received 

within 30 days after the Notice to Proceed. Requests received after that time may be 

considered or rejected at discretion of Architect. 

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 

a. Requested substitution offers Owner a substantial advantage in cost, time, energy 

conservation, or other considerations, after deducting additional responsibilities 

Owner must assume. Owner's additional responsibilities may include compensation 

to Architect for redesign and evaluation services, increased cost of other construction 

by Owner, and similar considerations. 
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b. Requested substitution does not require extensive revisions to the Contract 

Documents. 

c. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

d. Substitution request is fully documented and properly submitted. 

e. Requested substitution will not adversely affect Contractor's construction schedule. 

f. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

g. Requested substitution is compatible with other portions of the Work. 

h. Requested substitution has been coordinated with other portions of the Work. 

i. Requested substitution provides specified warranty. 

j. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and 

process Applications for Payment. 

1.2 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of 

Contractor's construction schedule. 

1. Coordinate line items in the schedule of values with items required to be indicated as 

separate activities in Contractor's construction schedule. 

2. Submit the schedule of values to Architect at earliest possible date, but no later than 

seven days before the date scheduled for submittal of initial Applications for Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items 

for the schedule of values. Provide at least one line item for each Specification Section. 

1. Arrange schedule of values consistent with format of AIA Document G703. 

2. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Provide multiple line items 

for principal subcontract amounts in excess of five percent of the Contract Sum. 

3. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 

and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site. 

4. Overhead Costs: Include total cost and proportionate share of general overhead and 

profit for each line item. 

5. Closeout Costs. Include separate line items under Contractor and principal subcontracts 

for Project closeout requirements in an amount totaling five percent of the Contract Sum 

and subcontract amount. 

6. Schedule of Values Revisions: Revise the schedule of values when Change Orders or 

Construction Change Directives result in a change in the Contract Sum. Include at least 

one separate line item for each Change Order and Construction Change Directive. 
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1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 

with previous applications and payments as certified by Architect and paid for by Owner. 

B. Payment Application Times: The date for each progress payment is indicated in the 

Agreement between Owner and Contractor. The period of construction work covered by each 

Application for Payment is the period indicated in the Agreement. 

1. Submit draft copy of Application for Payment seven days prior to due date for review by 

Architect. 

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for 

Applications for Payment. 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 

authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 

applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 

schedule. Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, 

whether or not payment has been received. Include only amounts for work completed at 

time of Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before last 

day of construction period covered by application. 

E. Transmittal: Submit three signed and notarized original copies of each Application for 

Payment to Architect by a method ensuring receipt within 24 hours. One copy shall include 

waivers of lien and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 

lien from subcontractors, sub-subcontractors, and suppliers for construction period covered 

by the previous application. 

1. Submit partial waivers on each item for amount requested in previous application, after 

deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 

4. Submit final Application for Payment with or preceded by conditional final waivers from 

every entity involved with performance of the Work covered by the application who is 

lawfully entitled to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 
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G. Initial Application for Payment: Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 

2. Schedule of values. 

3. Contractor's construction schedule (preliminary if not final). 

4. Products list (preliminary if not final). 

5. Sustainable design action plans, including preliminary project materials cost data. 

6. Schedule of unit prices. 

7. Submittal schedule (preliminary if not final). 

8. List of Contractor's staff assignments. 

9. List of Contractor's principal consultants. 

10. Copies of building permits. 

11. Copies of authorizations and licenses from authorities having jurisdiction for performance 

of the Work. 

12. Initial progress report. 

13. Report of preconstruction conference. 

14. Certificates of insurance and insurance policies. 

15. Performance and payment bonds. 

16. Data needed to acquire Owner's insurance. 

H. Application for Payment at Substantial Completion: After Architect issues the Certificate of 

Substantial Completion, submit an Application for Payment showing 100 percent completion 

for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously for 

Owner occupancy of designated portions of the Work. 

I. Final Payment Application: After completing Project closeout requirements, submit final 

Application for Payment with releases and supporting documentation not previously 

submitted and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 

2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 

3. Updated final statement, accounting for final changes to the Contract Sum. 

4. AIA Document G706. 

5. AIA Document G706A. 

6. AIA Document G707. 

7. Evidence that claims have been settled. 

8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 

responsibility for corresponding elements of the Work. 

9. Final liquidated damages settlement statement. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative provisions for coordinating construction options on Project 

including, but not limited to, the following: 

1. General coordination procedures. 

2. Coordination drawings. 

3. RFIs. 

4. Digital project management procedures. 

5. Project meetings. 

B. Related Requirements: 

1. Section 017300 "Execution" for procedures for coordinating general installation and field-

engineering services, including establishment of benchmarks and control points. 

2. Section 019113 "General Commissioning Requirements" for coordinating the Work with 

Owner's Commissioning Authority as required. 

1.2 INFORMATIONAL SUBMITTALS 

A.  Subcontract List: Prepare a written summary identifying individuals or firms proposed for 

each portion of the Work, including those who are to furnish products or equipment 

fabricated to a special design. Include the following information in tabular form: 

1. Name, address, telephone number, and email address of entity performing subcontract or 

supplying products. 

2. Number and title of related Specification Section(s) covered by subcontract. 

3. Drawing number and detail references, as appropriate, covered by subcontract. 

1.3 GENERAL COORDINATION PROCEDURES 

A. Coordination: General Construction Prime Contractor shall be responsible to coordinate all 

construction operations included in different Sections of the Specifications as well as other 

Prime Contracts to ensure efficient and orderly installation of each part of the Work. 

Coordinate construction operations included in different Sections that depend on each other 

for proper installation, connection, and operation. 
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1. Schedule construction operations in sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before 

or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Administrative Procedures: Coordinate scheduling and timing of required administrative 

procedures with other construction activities to avoid conflicts and to ensure orderly progress 

of the Work. Such administrative activities include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 

2. Preparation of the schedule of values. 

3. Installation and removal of temporary facilities and controls. 

4. Delivery and processing of submittals. 

5. Progress meetings. 

6. Preinstallation conferences. 

7. Project closeout activities. 

8. Startup and adjustment of systems. 

1.4 COORDINATION DRAWINGS 

A. Coordination Drawings, General: Prepare coordination drawings according to requirements in 

individual Sections, and additionally where installation is not completely indicated on Shop 

Drawings, where limited space availability necessitates coordination, or if coordination is 

required to facilitate integration of products and materials fabricated or installed by more 

than one entity. 

1. Content: Project-specific information, drawn accurately to a scale large enough to 

indicate and resolve conflicts. Do not base coordination drawings on standard printed 

data. Include the following information, as applicable: 

a. Indicate functional and spatial relationships of components of architectural, structural, 

civil, mechanical, and electrical systems. 

b. Indicate dimensions shown on Drawings. Specifically note dimensions that appear to 

be in conflict with submitted equipment and minimum clearance requirements. 

Provide alternative sketches to Architect indicating proposed resolution of such 

conflicts. Minor dimension changes and difficult installations will not be considered 

changes to the Contract. 

B. Coordination Drawing Organization: Organize (if applicable) coordination drawings as follows: 

1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural elements, and 

mechanical, plumbing, fire-protection, fire-alarm, and electrical Work. Show locations of 

visible ceiling-mounted devices relative to acoustical ceiling grid. Supplement plan 

drawings with section drawings where required to adequately represent the Work. 
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2. Plenum Space: Indicate subframing for support of ceiling and wall systems, mechanical 

and electrical equipment, and related Work. Locate components within plenums to 

accommodate layout of light fixtures and other components indicated on Drawings. 

Indicate areas of conflict between light fixtures and other components. 

3. Mechanical Rooms: Provide coordination drawings for mechanical rooms showing plans 

and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical 

equipment. 

4. Structural Penetrations: Indicate penetrations and openings required for all disciplines. 

5. Slab Edge and Embedded Items: Indicate slab edge locations and sizes and locations of 

embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, door 

floor closers, slab depressions for floor finishes, curbs and housekeeping pads, and similar 

items. 

6. Review: Architect will review coordination drawings to confirm that, in general, the Work 

is being coordinated, but not for the details of the coordination, which are Contractor's 

responsibility. If Architect determines that coordination drawings are not being prepared 

in sufficient scope or detail, or are otherwise deficient, Architect will so inform Contractor, 

who shall make suitable modifications and resubmit. 

C. Coordination Digital Data Files: Prepare coordination digital data files according to the 

following requirements: 

1. File Preparation Format: 

a. DWG Version, operating in Microsoft Windows operating system. 

2. File Submittal Format: Submit or post coordination drawing files using PDF format. 

 

3. Architect will furnish Contractor one set of digital data files of Drawings for use in 

preparing coordination digital data files. 

a. Architect makes no representations as to the accuracy or completeness of digital data 

files as they relate to Drawings. 

b. Digital Data Software Program: Drawings are available in AutoCAD dwg format. 

c. Contractor shall execute a data licensing agreement in the form of Agreement form 

acceptable to Owner and Architect. 

1.5 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 

interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the 

form specified. 

1. Architect will return without response those RFIs submitted to Architect by other entities 

controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 

work or work of subcontractors. 
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B. Content of the RFI: Include a detailed, legible description of item needing information or 

interpretation and the following: 

1. Owner name. 

2. Owner's Project number. 

3. Name of Architect. 

4. Architect's Project number. 

5. Date. 

6. Name of Contractor. 

7. RFI number, numbered sequentially. 

8. RFI subject. 

9. Specification Section number and title and related paragraphs, as appropriate. 

10. Drawing number and detail references, as appropriate. 

11. Field dimensions and conditions, as appropriate. 

12. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 

13. Contractor's signature. 

14. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation. 

C. RFI Forms Software-generated form with substantially the same content as indicated above, 

acceptable to Architect. 

D. Architect's Action: Architect will review each RFI, determine action required, and respond. 

Allow seven days for Architect's response for each RFI. RFIs received by Architect after 1:00 

p.m. will be considered as received the following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 

b. Requests for approval of substitutions. 

c. Requests for approval of Contractor's means and methods. 

d. Requests for coordination information already indicated in the Contract Documents. 

e. Requests for adjustments in the Contract Time or the Contract Sum. 

f. Requests for interpretation of Architect's actions on submittals. 

g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 

Architect's time for response will date from time of receipt by Architect of additional 

information. 

3. Architect's action on RFIs that may result in a change to the Contract Time or the Contract 

Sum may be eligible for Contractor to submit Change Proposal according to 

Section 012600 "Contract Modification Procedures." 
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a. If Contractor believes the RFI response warrants change in the Contract Time or the 

Contract Sum, notify Architect in writing within five days of receipt of the RFI 

response. 

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 

Submit log weekly. Use software log that is part of web-based Project management software. 

Include the following: 

1. Project name. 

2. Name and address of Contractor. 

3. Name and address of Architect. 

4. RFI number including RFIs that were returned without action or withdrawn. 

5. RFI description. 

6. Date the RFI was submitted. 

7. Date Architect's response was received. 

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI 

response to affected parties. Review response and notify Architect within three days if 

Contractor disagrees with response. 

1.6 DIGITAL PROJECT MANAGEMENT PROCEDURES 

A. Web-Based Project Management Software Package: Provide, administer, and use  web-based 

Project management software package for purposes of hosting and managing Project 

communication and documentation until Final Completion. 

1. Web-based Project management software includes, at a minimum, the following features: 

a. Compilation of Project data, including Contractor, other Prime Contractor’s, 

subcontractors, Architect, architect's consultants, Owner, and other entities involved 

in Project. Include names of individuals and contact information. 

b. Access control for each entity for each workflow process, to determine entity's digital 

rights to create, modify, view, and print documents. 

c. Document workflow planning, allowing customization of workflow between project 

entities. 

d. Creation, logging, tracking, and notification for Project communications required in 

other Specification Sections, including, but not limited to, RFIs, submittals, Minor 

Changes in the Work, Construction Change Directives, and Change Orders. 

e. Track status of each Project communication in real time, and log time and date when 

responses are provided. 

f. Procedures for handling PDFs or similar file formats, allowing markups by each entity. 

Provide security features to lock markups against changes once submitted. 

g. Processing and tracking of payment applications. 

h. Processing and tracking of contract modifications. 

i. Creating and distributing meeting minutes. 
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j. Document management for Drawings, Specifications, and coordination drawings, 

including revision control. 

k. Management of construction progress photographs. 

l. Mobile device compatibility, including smartphones and tablets. 

2. Provide up to seven (7) web-based Project management software user licenses for use of 

Owner, Architect, and Architect's consultants.  

3. At completion of Project, provide digital archive in format that is readable by common 

desktop software applications in format acceptable to Architect. Provide data in locked 

format to prevent further changes. 

B. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as 

follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 

requirements of a single Specification Section and transmittal form with links enabling 

navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

3. Certifications: Where digitally submitted certificates and certifications are required, 

provide a digital signature with digital certificate on where indicated. 

1.7 PROJECT MEETINGS 

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise 

indicated. 

B. Preconstruction Conference: Schedule and conduct a preconstruction conference before 

starting construction, at a time convenient to other Prime Contractor’s, Owner, and Architect, 

but no later than 15 days after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner, Architect, Contractor and its 

superintendent; major subcontractors; suppliers; and other concerned parties shall attend 

the conference. Participants at the conference shall be familiar with Project and 

authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the following: 

a. Responsibilities and personnel assignments. 

b. Tentative construction schedule. 

c. Phasing. 

d. Critical work sequencing and long lead items. 

e. Designation of key personnel and their duties. 

f. Lines of communications. 

g. Use of web-based Project software. 

h. Procedures for processing field decisions and Change Orders. 

i. Procedures for RFIs. 

j. Procedures for testing and inspecting. 
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k. Procedures for processing Applications for Payment. 

l. Distribution of the Contract Documents. 

m. Submittal procedures. 

n. Preparation of Record Documents. 

o. Use of the premises. 

p. Work restrictions. 

q. Working hours. 

r. Responsibility for temporary facilities and controls. 

s. Procedures for moisture and mold control. 

t. Procedures for disruptions and shutdowns. 

u. Construction waste management and recycling. 

v. Parking availability. 

w. Office, work, and storage areas. 

x. Equipment deliveries and priorities. 

y. First aid. 

z. Security. 

aa. Progress cleaning. 

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 

minutes. 

4. Attendees: Authorized representatives of Owner, Architect, and their consultants when 

appropriate; Contractor and its superintendent and sustainable design coordinator; major 

subcontractors; suppliers; and other concerned parties shall attend the conference. 

Participants at the conference shall be familiar with Project and authorized to conclude 

matters relating to the Work. 

5. Agenda: Discuss items of significance that could affect meeting sustainable design 

requirements, including the following: 

6. Minutes: Entity responsible for conducting meeting will record and distribute meeting 

minutes. 

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each 

construction activity when required by other sections and when required for coordination 

with other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 

installations that have preceded or will follow, shall attend the meeting. Advise 

Architect, of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the 

particular activity under consideration, including requirements for the following: 

a. Contract Documents. 

b. Options. 

c. Related RFIs. 

d. Related Change Orders. 
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e. Purchases. 

f. Deliveries. 

g. Submittals. 

h. Possible conflicts. 

i. Compatibility requirements. 

j. Time schedules. 

k. Weather limitations. 

l. Manufacturer's written instructions. 

m. Warranty requirements. 

n. Compatibility of materials. 

o. Acceptability of substrates. 

p. Temporary facilities and controls. 

q. Space and access limitations. 

r. Regulations of authorities having jurisdiction. 

s. Testing and inspecting requirements. 

t. Installation procedures. 

u. Coordination with other work. 

v. Required performance results. 

w. Protection of adjacent work. 

x. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 

required corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 

requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded. 

Initiate whatever actions are necessary to resolve impediments to performance of the 

Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings: Conduct progress meetings at biweekly intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 

2. Attendees: In addition to representatives of Owner, and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 

planning, coordination, or performance of future activities shall be represented at these 

meetings. All participants at the meeting shall be familiar with Project and authorized to 

conclude matters relating to the Work. 

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review 

other items of significance that could affect progress. Include topics for discussion as 

appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 

Determine whether each activity is on time, ahead of schedule, or behind schedule, in 

relation to Contractor's construction schedule. Determine how construction behind 

schedule will be expedited; secure commitments from parties involved to do so. 

Discuss whether schedule revisions are required to ensure that current and 

subsequent activities will be completed within the Contract Time. 
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1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 

2) Sequence of operations. 

3) Status of submittals. 

4) Deliveries. 

5) Off-site fabrication. 

6) Access. 

7) Site use. 

8) Temporary facilities and controls. 

9) Progress cleaning. 

10) Quality and work standards. 

11) Status of correction of deficient items. 

12) Field observations. 

13) Status of RFIs. 

14) Status of Proposal Requests. 

15) Pending changes. 

16) Status of Change Orders. 

17) Pending claims and disputes. 

18) Documentation of information for payment requests. 

4. Minutes: Entity responsible for conducting the meeting will record and distribute the 

meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each progress 

meeting where revisions to the schedule have been made or recognized. Issue 

revised schedule concurrently with the report of each meeting. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 

2. Administrative and procedural requirements for submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require 

Architect's responsive action. Action submittals are those submittals indicated in individual 

Specification Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 

require Architect's responsive action. Submittals may be rejected for not complying with 

requirements. Informational submittals are those submittals indicated in individual 

Specification Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 

chronological order by dates required by construction schedule. Include time required for 

review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 

additional time required for making corrections or revisions to submittals noted by Architect 

and additional time for handling and reviewing submittals required by those corrections. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 

2. Date. 

3. Name of Architect. 

4. Name of Contractor. 

5. Name of firm or entity that prepared submittal. 

6. Names of subcontractor, manufacturer, and supplier. 

7. Unique submittal number, including revision identifier. Include Specification Section 

number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals. 
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8. Category and type of submittal. 

9. Submittal purpose and description. 

10. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 

11. Drawing number and detail references, as appropriate. 

12. Indication of full or partial submittal. 

13. Location(s) where product is to be installed, as appropriate. 

14. Other necessary identification. 

15. Remarks. 

16. Signature of transmitter. 

B. Options: Identify options requiring selection by Architect. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 

requirements in the Contract Documents, including minor variations and limitations; include 

relevant additional information and revisions, other than those requested by Architect on 

previous submittals. Indicate by highlighting on each submittal or noting on attached 

separate sheet. 

1. Transmittal for Submittals: Assemble each submittal individually and appropriately for 

transmittal and handling. Transmit each submittal using transmittal form agreed to by 

Architect. 

D. Submittals for Utilizing Web-Based Project Management Software: Prepare submittals as PDF 

files, or other format indicated by Project management software. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of 

submittals are indicated in individual Specification Sections. 

1. Web-Based Project Management Software: Prepare submittals in PDF form, and upload to 

web-based Project management software website. Enter required data in web-based 

software site to fully identify submittal. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 

and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 

Time for review shall commence on Architect's receipt of submittal. No extension of the 
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Contract Time will be authorized because of failure to transmit submittals enough in advance 

of the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 10 days for initial review of each submittal. Allow additional time if 

coordination with subsequent submittals is required. Architect will advise Contractor 

when a submittal being processed must be delayed for coordination. 

2. Resubmittal Review: Allow 10 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance 

of construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final 

action submittals that are marked with approval notation from Architect's action stamp. 

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 

type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 

are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 

e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 

g. Notation of coordination requirements. 

h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 

b. Printed performance curves. 

c. Operational range diagrams. 

d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrent with Samples. 
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B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 

Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 

following information, as applicable: 

a. Identification of products. 

b. Schedules. 

c. Compliance with specified standards. 

d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Relationship and attachment to adjoining construction clearly indicated. 

g. Seal and signature of professional engineer if specified. 

C. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 

characteristics with other materials. 

1. Transmit Samples that contain multiple, related components such as accessories together 

in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that includes the 

following: 

a. Project name and submittal number. 

b. Generic description of Sample. 

c. Product name and name of manufacturer. 

d. Sample source. 

e. Number and title of applicable Specification Section. 

f. Specification paragraph number and generic name of each item. 

3. Web-Based Project Management Software: Prepare submittals in PDF form, and upload to 

web-based Project software website. Enter required data in web-based software site to 

fully identify submittal. 

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-

control comparisons throughout the course of construction activity. Sample sets may be 

used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 

Specification Sections. Such Samples must be in an undamaged condition at time of 

use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 

sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples: Submit two full set(s) of available choices where color, pattern, 

texture, or similar characteristics are required to be selected from manufacturer's 

product line. Architect will return submittal with options selected. 
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6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 

from same material to be used for the Work, cured and finished in manner specified, and 

physically identical with material or product proposed for use, and that show full range of 

color and texture variations expected. Samples include, but are not limited to, the 

following: partial sections of manufactured or fabricated components; small cuts or 

containers of materials; complete units of repetitively used materials; swatches showing 

color, texture, and pattern; color range sets; and components used for independent 

testing and inspection. 

a. Number of Samples: Submit three sets of Samples. Architect will retain two Sample 

sets; remainder will be returned. 

1) Submit a single Sample where assembly details, workmanship, fabrication 

techniques, connections, operation, and other similar characteristics are to be 

demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in material 

or product represented by a Sample, submit at least three sets of paired units 

that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written summary 

indicating types of products required for the Work and their intended location. Include the 

following information in tabular form: 

E. Qualification Data: Prepare written information that demonstrates capabilities and experience 

of firm or person. Include lists of completed projects with project names and addresses, 

contact information of architects and owners, and other information specified. 

F. Design Data: Prepare and submit written and graphic information indicating compliance with 

indicated performance and design criteria in individual Specification Sections. Include list of 

assumptions and summary of loads. Include load diagrams if applicable. Provide name and 

version of software, if any, used for calculations. Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes signature of 

entity responsible for preparing certification. Certificates and certifications shall be signed 

by an officer or other individual authorized to sign documents on behalf of that entity. 

Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 

that Installer complies with requirements in the Contract Documents and, where required, 

is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 

certifying that manufacturer complies with requirements in the Contract Documents. 

Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead certifying 

that material complies with requirements in the Contract Documents. 
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5. Product Certificates: Submit written statements on manufacturer's letterhead certifying 

that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 

comply with requirements in the Contract Documents. Submit record of Welding 

Procedure Specification and Procedure Qualification Record on AWS forms. Include 

names of firms and personnel certified. 

H. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on 

testing agency's standard form, indicating and interpreting results of compatibility tests 

performed before installation of product. Include written recommendations for substrate 

preparation and primers required. 

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 

performed either during installation of product or after product is installed in its final 

location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting test results of material for compliance 

with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 

testing agency's standard form, indicating and interpreting results of tests performed 

before installation of product, for compliance with performance requirements in the 

Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product produced by 

manufacturer complies with requirements in the Contract Documents. Base reports on 

evaluation of tests performed by manufacturer and witnessed by a qualified testing 

agency, or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 

to authorities having jurisdiction, that product complies with building code in effect for 

Project. Include the following information: 

a. Name of evaluation organization. 

b. Date of evaluation. 

c. Time period when report is in effect. 

d. Product and manufacturers' names. 

e. Description of product. 

f. Test procedures and results. 

g. Limitations of use. 

1.7 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 

design professional are specifically required of Contractor by the Contract Documents, 

provide products and systems complying with specific performance and design criteria 

indicated. 
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1. If criteria indicated are insufficient to perform services or certification required, submit a 

written request for additional information to Architect. 

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and 

other required submittals, submit digitally signed PDF file paper copies of certificate, signed 

and sealed by the responsible design professional, for each product and system specifically 

assigned to Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 

Contract Documents. Include list of codes, loads, and other factors used in performing 

these services. 

1.8 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 

coordination with other Work of the Contract and for compliance with the Contract 

Documents. Note corrections and field dimensions. Mark with approval stamp before 

submitting to Architect. 

B. Contractor's Approval: Indicate Contractor's approval for each submittal with uniform 

approval stamp. Include name of reviewer, date of Contractor's approval, and statement 

certifying that submittal has been reviewed, checked, and approved for compliance with the 

Contract Documents. 

1. Architect will not review submittals received from Contractor that do not have 

Contractor's review and approval. 

1.9 ARCHITECT'S REVIEW 

A. Action Submittals: Architect will review each submittal, indicate corrections or revisions 

required, and return it. 

1. PDF Submittals: Architect will indicate, via markup on each submittal, the appropriate 

action. 

2. Submittals by Web-Based Project Management Software: Architect will indicate, on 

Project management software website, the appropriate action. 

B. Informational Submittals: Architect will review each submittal and will not return it, or will 

return it if it does not comply with requirements. Architect will forward each submittal to 

appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 

submittals has received prior approval from Architect. 
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D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be 

returned for resubmittal without review. 

E. Architect will return without review submittals received from sources other than Contractor. 

F. Submittals not required by the Contract Documents will be returned by Architect without 

action. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013300 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for quality assurance and quality 

control. 

B. Testing and inspection services are required to verify compliance with requirements specified 

or indicated. These services do not relieve Contractor of responsibility for compliance with the 

Contract Document requirements. 

1. Specified tests, inspections, and related actions do not limit Contractor's other quality-

assurance and quality-control procedures that facilitate compliance with the Contract 

Document requirements. 

2. Requirements for Contractor to provide quality-assurance and quality-control services 

required by Architect, Owner, or authorities having jurisdiction are not limited by 

provisions of this Section. 

1.2 DEFINITIONS 

A. Experienced: When used with an entity or individual, "experienced" unless otherwise further 

described means having successfully completed a minimum of five previous projects similar in 

nature, size, and extent to this Project; being familiar with special requirements indicated; and 

having complied with requirements of authorities having jurisdiction. 

B. Field Quality-Control Tests and Inspections: Tests and inspections that are performed on-site 

for installation of the Work and for completed Work. 

C. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an 

employee, Subcontractor, or Sub-subcontractor, to perform a particular construction 

operation, including installation, erection, application, assembly, and similar operations. 

1. Use of trade-specific terminology in referring to a Work result does not require that 

certain construction activities specified apply exclusively to specific trade(s). 

D. Preconstruction Testing: Tests and inspections performed specifically for Project before 

products and materials are incorporated into the Work, to verify performance or compliance 

with specified criteria. Unless otherwise indicated, copies of reports of tests or inspections 

performed for other than the Project do not meet this definition. 

E. Product Tests: Tests and inspections that are performed by a nationally recognized testing 

laboratory (NRTL) according to 29 CFR 1910.7, by a testing agency accredited according to 
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NIST's National Voluntary Laboratory Accreditation Program (NVLAP), or by a testing agency 

qualified to conduct product testing and acceptable to authorities having jurisdiction, to 

establish product performance and compliance with specified requirements. 

F. Source Quality-Control Tests and Inspections: Tests and inspections that are performed at the 

source; for example, plant, mill, factory, or shop. 

G. Testing Agency: An entity engaged to perform specific tests, inspections, or both. The term 

"testing laboratory" has the same meaning as the term "testing agency." 

H. Quality-Assurance Services: Activities, actions, and procedures performed before and during 

execution of the Work to guard against defects and deficiencies and substantiate that 

proposed construction will comply with requirements. 

I. Quality-Control Services: Tests, inspections, procedures, and related actions during and after 

execution of the Work to evaluate that actual products incorporated into the Work and 

completed construction comply with requirements. Contractor's quality-control services do 

not include contract administration activities performed by Architect. 

1.3 DELEGATED DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 

design professional are specifically required of Contractor by the Contract Documents, 

provide products and systems complying with specific performance and design criteria 

indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit a 

written request for additional information to Architect. 

B. Delegated Design Services Statement: Submit a statement, signed and sealed by the 

responsible design professional, for each product and system specifically assigned to 

Contractor to be designed or certified by a design professional, indicating that the products 

and systems are in compliance with performance and design criteria indicated. Include list of 

codes, loads, and other factors used in performing these services. 

1.4 CONFLICTING REQUIREMENTS 

A. Conflicting Standards and Other Requirements: If compliance with two or more standards or 

requirements is specified and the standards or requirements establish different or conflicting 

requirements for minimum quantities or quality levels, inform the Architect regarding the 

conflict and obtain clarification prior to proceeding with the Work. Refer conflicting 

requirements that are different, but apparently equal, to Architect for clarification before 

proceeding. 
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B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified is the 

minimum provided or performed. The actual installation may comply exactly with the 

minimum quantity or quality specified, or it may exceed the minimum within reasonable 

limits. To comply with these requirements, indicated numeric values are minimum or 

maximum, as appropriate, for the context of requirements. Refer uncertainties to Architect for 

a decision before proceeding. 

1.5 INFORMATIONAL SUBMITTALS 

A. Contractor's Statement of Responsibility: When required by authorities having jurisdiction, 

submit copy of written statement of responsibility submitted to authorities having jurisdiction 

before starting work on the following systems: 

1. Seismic-force-resisting system, designated seismic system, or component listed in the 

Statement of Special Inspections. 

2. Main wind-force-resisting system or a wind-resisting component listed in the Statement 

of Special Inspections. 

B. Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" Article to 

demonstrate their capabilities and experience. Include proof of qualifications in the form of a 

recent report on the inspection of the testing agency by a recognized authority. 

C. Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, licenses, 

certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 

payments, judgments, correspondence, records, and similar documents established for 

compliance with standards and regulations bearing on performance of the Work. 

1.6 REPORTS AND DOCUMENTS 

A. Test and Inspection Reports: Prepare and submit certified written reports specified in other 

Sections. Include the following: 

1. Date of issue. 

2. Project title and number. 

3. Name, address, telephone number, and email address of testing agency. 

4. Dates and locations of samples and tests or inspections. 

5. Names of individuals making tests and inspections. 

6. Description of the Work and test and inspection method. 

7. Identification of product and Specification Section. 

8. Complete test or inspection data. 

9. Test and inspection results and an interpretation of test results. 

10. Record of temperature and weather conditions at time of sample taking and testing and 

inspection. 

11. Comments or professional opinion on whether tested or inspected Work complies with 

the Contract Document requirements. 
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12. Name and signature of laboratory inspector. 

13. Recommendations on retesting and reinspecting. 

B. Manufacturer's Technical Representative's Field Reports: Prepare written information 

documenting manufacturer's technical representative's tests and inspections specified in 

other Sections. Include the following: 

1. Statement on condition of substrates and their acceptability for installation of product. 

2. Statement that products at Project site comply with requirements. 

3. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 

4. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

5. Other required items indicated in individual Specification Sections. 

C. Factory-Authorized Service Representative's Reports: Prepare written information 

documenting manufacturer's factory-authorized service representative's tests and inspections 

specified in other Sections. Include the following: 

1. Statement that equipment complies with requirements. 

2. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

3. Other required items indicated in individual Specification Sections. 

1.7 QUALITY ASSURANCE 

A. Qualifications paragraphs in this article establish the minimum qualification levels required; 

individual Specification Sections specify additional requirements. 

B. Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar 

to those indicated for this Project and with a record of successful in-service performance, as 

well as sufficient production capacity to produce required units. As applicable, procure 

products from manufacturers able to meet qualification requirements, warranty requirements, 

and technical or factory-authorized service representative requirements. 

C. Fabricator Qualifications: A firm experienced in producing products similar to those indicated 

for this Project and with a record of successful in-service performance, as well as sufficient 

production capacity to produce required units. 

D. Installer Qualifications: A firm or individual experienced in installing, erecting, applying, or 

assembling work similar in material, design, and extent to that indicated for this Project, 

whose work has resulted in construction with a record of successful in-service performance. 

E. Professional Engineer Qualifications: A professional engineer who is legally qualified to 

practice in jurisdiction where Project is located and who is experienced in providing 

engineering services of the kind indicated. Engineering services are defined as those 
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performed for installations of the system, assembly, or product that are similar in material, 

design, and extent to those indicated for this Project. 

F. Specialists: Certain Specification Sections require that specific construction activities be 

performed by entities who are recognized experts in those operations. Specialists will satisfy 

qualification requirements indicated and engage in the activities indicated. 

1. Requirements of authorities having jurisdiction supersede requirements for specialists. 

G. Testing and Inspecting Agency Qualifications: An NRTL, an NVLAP, or an independent agency 

with the experience and capability to conduct testing and inspection indicated, as 

documented according to ASTM E329; and with additional qualifications specified in 

individual Sections; and, where required by authorities having jurisdiction, that is acceptable 

to authorities. 

H. Manufacturer's Technical Representative Qualifications: An authorized representative of 

manufacturer who is trained and approved by manufacturer to observe and inspect 

installation of manufacturer's products that are similar in material, design, and extent to those 

indicated for this Project. 

I. Factory-Authorized Service Representative Qualifications: An authorized representative of 

manufacturer who is trained and approved by manufacturer to inspect, demonstrate, repair, 

and perform service on installations of manufacturer's products that are similar in material, 

design, and extent to those indicated for this Project. 

J. Preconstruction Testing: Where testing agency is indicated to perform preconstruction testing 

for compliance with specified requirements for performance and test methods, comply with 

the following: 

1. Contractor responsibilities include the following: 

a. Provide test specimens representative of proposed products and construction. 

b. Submit specimens in a timely manner with sufficient time for testing and analyzing 

results to prevent delaying the Work. 

c. When testing is complete, remove test specimens and test assemblies; do not reuse 

products on Project. 

2. Testing Agency Responsibilities: Submit a certified written report of each test, inspection, 

and similar quality-assurance service to Architect and Commissioning Authority, with 

copy to Contractor. Interpret tests and inspections and state in each report whether 

tested and inspected work complies with or deviates from the Contract Documents. 

1.8 QUALITY CONTROL 

A. Owner Responsibilities: Where quality-control services are indicated as Owner's responsibility, 

Owner will engage a qualified testing agency to perform these services. 
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1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 

agencies engaged and a description of types of testing and inspection they are engaged 

to perform. 

2. Costs for retesting and reinspecting construction that replaces or is necessitated by Work 

that failed to comply with the Contract Documents will be charged to Contractor, and the 

Contract Sum will be adjusted by Change Order. 

B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are 

Contractor's responsibility. Perform additional quality-control activities, whether specified or 

not, to verify and document that the Work complies with requirements. 

1. Engage a qualified testing agency to perform quality-control services. 

a. Contractor will not employ same entity engaged by Owner, unless agreed to in 

writing by Owner. 

2. Notify testing agencies at least 24 hours in advance of time when Work that requires 

testing or inspection will be performed. 

3. Where quality-control services are indicated as Contractor's responsibility, submit a 

certified written report, in duplicate, of each quality-control service. 

4. Testing and inspection requested by Contractor and not required by the Contract 

Documents are Contractor's responsibility. 

5. Submit additional copies of each written report directly to authorities having jurisdiction, 

when they so direct. 

C. Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's 

responsibility, provide quality-control services, including retesting and reinspecting, for 

construction that replaced Work that failed to comply with the Contract Documents. 

D. Testing Agency Responsibilities: Cooperate with Architect and Contractor in performance of 

duties. Provide qualified personnel to perform required tests and inspections. 

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the 

Work during performance of its services. 

2. Determine the locations from which test samples will be taken and in which in-situ tests 

are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested and 

inspected Work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-

control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve 

or accept any portion of the Work. 

6. Do not perform duties of Contractor. 

E. Manufacturer's Field Services: Where indicated, engage a factory-authorized service 

representative to inspect field-assembled components and equipment installation, including 
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service connections. Report results in writing as specified in Section 013300 "Submittal 

Procedures." 

F. Manufacturer's Technical Services: Where indicated, engage a manufacturer's technical 

representative to observe and inspect the Work. Manufacturer's technical representative's 

services include participation in preinstallation conferences, examination of substrates and 

conditions, verification of materials, observation of Installer activities, inspection of completed 

portions of the Work, and submittal of written reports. 

G. Contractor's Associated Requirements and Services: Cooperate with agencies and 

representatives performing required tests, inspections, and similar quality-control services, 

and provide reasonable auxiliary services as requested. Notify agency sufficiently in advance 

of operations to permit assignment of personnel. Provide the following: 

1. Access to the Work. 

2. Incidental labor and facilities necessary to facilitate tests and inspections. 

3. Adequate quantities of representative samples of materials that require testing and 

inspection. Assist agency in obtaining samples. 

4. Facilities for storage and field curing of test samples. 

5. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 

6. Security and protection for samples and for testing and inspection equipment at Project 

site. 

H. Coordination: Coordinate sequence of activities to accommodate required quality-assurance 

and quality-control services with a minimum of delay and to avoid necessity of removing and 

replacing construction to accommodate testing and inspection. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

1.9 SPECIAL TESTS AND INSPECTIONS 

A. Special Tests and Inspections: Owner will engage a qualified testing agency to conduct special 

tests and inspections required by authorities having jurisdiction as the responsibility of 

Owner, as indicated in the Statement of Special Inspections in Section 014533, and as follows: 

1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures 

and reviewing the completeness and adequacy of those procedures to perform the Work. 

2. Notifying Architect, Commissioning Authority, and Contractor promptly of irregularities 

and deficiencies observed in the Work during performance of its services. 

3. Submitting a certified written report of each test, inspection, and similar quality-control 

service to Architect and Commissioning Authority, with copy to Contractor and to 

authorities having jurisdiction. 

4. Submitting a final report of special tests and inspections at Substantial Completion, which 

includes a list of unresolved deficiencies. 
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5. Interpreting tests and inspections and stating in each report whether tested and 

inspected work complies with or deviates from the Contract Documents. 

6. Retesting and reinspecting corrected Work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 TEST AND INSPECTION LOG 

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the following: 

1. Date test or inspection was conducted. 

2. Description of the Work tested or inspected. 

3. Date test or inspection results were transmitted to Architect. 

4. Identification of testing agency or special inspector conducting test or inspection. 

B. Maintain log at Project site. Post changes and revisions as they occur. Provide access to test 

and inspection log for Architect's and authorities' having jurisdiction reference during normal 

working hours. 

1. Submit log at Project closeout as part of Project Record Documents. 

3.2 REPAIR AND PROTECTION 

A. General: On completion of testing, inspection, sample taking, and similar services, repair 

damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 

Specification Sections or matching existing substrates and finishes. Restore patched areas 

and extend restoration into adjoining areas with durable seams that are as invisible as 

possible. Comply with the Contract Document requirements for cutting and patching in 

Section 017300 "Execution." 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 

responsibility for quality-control services. 

END OF SECTION 014000 
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SECTION 014200 - REFERENCES 

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. General: Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved": When used to convey Architect's action on Contractor's submittals, applications, 

and requests, "approved" is limited to Architect's duties and responsibilities as stated in the 

Conditions of the Contract. 

C. "Directed": A command or instruction by Architect. Other terms including "requested," 

"authorized," "selected," "required," and "permitted" have the same meaning as "directed." 

D. "Indicated": Requirements expressed by graphic representations or in written form on 

Drawings, in Specifications, and in other Contract Documents. Other terms including "shown," 

"noted," "scheduled," and "specified" have the same meaning as "indicated." 

E. "Regulations": Laws, ordinances, statutes, and lawful orders issued by authorities having 

jurisdiction, and rules, conventions, and agreements within the construction industry that 

control performance of the Work. 

F. "Furnish": Supply and deliver to Project site, ready for unloading, unpacking, assembly, 

installation, and similar operations. 

G. "Install": Unload, temporarily store, unpack, assemble, erect, place, anchor, apply, work to 

dimension, finish, cure, protect, clean, and similar operations at Project site. 

H. "Provide": Furnish and install, complete and ready for the intended use. 

I. "Project Site": Space available for performing construction activities. The extent of Project site 

is shown on Drawings and may or may not be identical with the description of the land on 

which Project is to be built. 

1.2 INDUSTRY STANDARDS 

A. Applicability of Standards: Unless the Contract Documents include more stringent 

requirements, applicable construction industry standards have the same force and effect as if 

bound or copied directly into the Contract Documents to the extent referenced. Such 

standards are made a part of the Contract Documents by reference. 

B. Publication Dates: Comply with standards in effect as of date of the Contract Documents 

unless otherwise indicated. 
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1. For standards referenced by applicable building codes, comply with dates of standards as 

listed in building codes. 

C. Copies of Standards: Each entity engaged in construction on Project should be familiar with 

industry standards applicable to its construction activity. Copies of applicable standards are 

not bound with the Contract Documents. 

1. Where copies of standards are needed to perform a required construction activity, obtain 

copies directly from publication source. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 014200 
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SECTION 016000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for selection of products for use 

in Project; product delivery, storage, and handling; manufacturers' standard warranties on 

products; special warranties; and comparable products. 

B. Related Requirements: 

1. Section 012500 "Substitution Procedures" for requests for substitutions. 

1.2 DEFINITIONS 

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or 

taken from previously purchased stock. The term "product" includes the terms "material," 

"equipment," "system," and terms of similar intent. 

1. Named Products: Items identified by manufacturer's product name, including make or 

model number or other designation shown or listed in manufacturer's published product 

literature that is current as of date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 

facility. Salvaged items or items reused from other projects are not considered new 

products. Items that are manufactured or fabricated to include recycled content materials 

are considered new products, unless indicated otherwise. 

3. Comparable Product: Product by named manufacturer that is demonstrated and 

approved through the comparable product submittal process described in Part 2 

"Comparable Products" Article, to have the indicated qualities related to type, function, 

dimension, in-service performance, physical properties, appearance, and other 

characteristics that equal or exceed those of specified product. 

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's 

product is named and accompanied by the words "basis-of-design product," including make 

or model number or other designation. Published attributes and characteristics of basis-of-

design product establish salient characteristics of products. 

1. Evaluation of Comparable Products: In addition to the basis-of-design product 

description, product attributes and characteristics may be listed to establish the 

significant qualities related to type, function, in-service performance and physical 

properties, weight, dimension, durability, visual characteristics, and other special features 

and requirements for purposes of evaluating comparable products of additional 

manufacturers named in the specification.  
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C. Subject to Compliance with Requirements: Where the phrase "Subject to compliance with 

requirements" introduces a product selection procedure in an individual Specification Section, 

provide products qualified under the specified product procedure. In the event that a named 

product or product by a named manufacturer does not meet the other requirements of the 

specifications, select another named product or product from another named manufacturer 

that does meet the requirements of the specifications; submit a comparable product request 

or substitution request, if applicable. 

D. Comparable Product Request Submittal: An action submittal requesting consideration of a 

comparable product, including the following information: 

1. Identification of basis-of-design product or fabrication or installation method to be 

replaced, including Specification Section number and title and Drawing numbers and 

titles. 

2. Data indicating compliance with the requirements specified in Part 2 "Comparable 

Products" Article. 

E. Basis-of-Design Product Specification Submittal: An action submittal complying with 

requirements in Section 013300 "Submittal Procedures." 

F. Substitution: Refer to Section 012500 "Substitution Procedures" for definition and limitations 

on substitutions. 

1.3 QUALITY ASSURANCE 

A. Compatibility of Options: If Contractor is given option of selecting between two or more 

products for use on Project, select product compatible with products previously selected, 

even if previously selected products were also options. 

1.4 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products, using means and methods that will prevent damage, 

deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 

instructions. 

1.5 PRODUCT WARRANTIES 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 

warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 

product warranties do not relieve Contractor of obligations under requirements of the 

Contract Documents. 

1. Manufacturer's Warranty: Written standard warranty form furnished by individual 

manufacturer for a particular product and issued in the name of the Owner or endorsed 

by manufacturer to Owner. 
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2. Special Warranty: Written warranty required by the Contract Documents to provide 

specific rights for Owner and issued in the name of the Owner or endorsed by 

manufacturer to Owner. 

B. Special Warranties: Prepare a written document that contains appropriate terms and 

identification, ready for execution. 

1. Manufacturer's Standard Form: Modified to include Project-specific information and 

properly executed. 

2. Specified Form: When specified forms are included in the Project Manual, prepare a 

written document, using indicated form properly executed. 

3. See other Sections for specific content requirements and particular requirements for 

submitting special warranties. 

PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. General Product Requirements: Provide products that comply with the Contract Documents, 

are undamaged and, unless otherwise indicated, are new at time of installation. 

1. Provide products complete with accessories, trim, finish, fasteners, and other items 

needed for a complete installation and indicated use and effect. 

2. Standard Products: If available, and unless custom products or nonstandard options are 

specified, provide standard products of types that have been produced and used 

successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties meeting 

requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make selection. 

5. Descriptive, performance, and reference standard requirements in the Specifications 

establish salient characteristics of products. 

B. Product Selection Procedures: 

1. Sole Product: Where Specifications name a single manufacturer and product, provide the 

named product that complies with requirements. Comparable products or substitutions 

for Contractor's convenience will not be considered. 

a. Sole product may be indicated by the phrase "Subject to compliance with 

requirements, provide the following." 

2. Sole Manufacturer/Source: Where Specifications name a single manufacturer or source, 

provide a product by the named manufacturer or source that complies with requirements. 

Comparable products or substitutions for Contractor's convenience will not be 

considered. 



Orchard View Schools 

High School Lighting Controls 

January 7, 2025 

 

 

PRODUCT REQUIREMENTS 016000 - 4 

a. Sole manufacturer/source may be indicated by the phrase "Subject to compliance 

with requirements, provide products by the following." 

3. Limited List of Products: Where Specifications include a list of names of both 

manufacturers and products, provide one of the products listed that complies with 

requirements. Comparable products or substitutions for Contractor's convenience will not 

be considered. 

a. Limited list of products may be indicated by the phrase "Subject to compliance with 

requirements, provide one of the following." 

4. Non-Limited List of Products: Where Specifications include a list of names of both 

available manufacturers and products, provide one of the products listed or an unnamed 

product that complies with requirements. 

a. Non-limited list of products is indicated by the phrase "Subject to compliance with 

requirements, available products that may be incorporated in the Work include, but 

are not limited to, the following." 

b. Provision of an unnamed product is not considered a substitution, if the product 

complies with requirements. 

5. Limited List of Manufacturers: Where Specifications include a list of manufacturers' 

names, provide a product by one of the manufacturers listed that complies with 

requirements. Comparable products or substitutions for Contractor's convenience will not 

be considered. 

a. Limited list of manufacturers is indicated by the phrase "Subject to compliance with 

requirements, provide products by one of the following." 

6. Non-Limited List of Manufacturers: Where Specifications include a list of available 

manufacturers, provide a product by one of the manufacturers listed or a product by an 

unnamed manufacturer that complies with requirements. 

a. Non-limited list of manufacturers is indicated by the phrase "Subject to compliance 

with requirements, available manufacturers whose products may be incorporated in 

the Work include, but are not limited to, the following." 

b. Provision of products of an unnamed manufacturer is not considered a substitution, if 

the product complies with requirements. 

7. Basis-of-Design Product: Where Specifications name a product, or refer to a product 

indicated on Drawings, and include a list of manufacturers, provide the specified or 

indicated product or a comparable product by one of the other named manufacturers. 

Drawings and Specifications may additionally indicate sizes, profiles, dimensions, and 

other characteristics that are based on the product named. Comply with requirements in 

"Comparable Products" Article for consideration of an unnamed product by one of the 

other named manufacturers. 
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a. For approval of products by unnamed manufacturers, comply with requirements in 

Section 012500 "Substitution Procedures" for substitutions for convenience. 

C. Visual Matching Specification: Where Specifications require the phrase "match Architect's 

sample," provide a product that complies with requirements and matches Architect's sample. 

Architect's decision will be final on whether a proposed product matches. 

1. If no product available within specified category matches and complies with other 

specified requirements, comply with requirements in Section 012500 "Substitution 

Procedures" for proposal of product. 

D. Visual Selection Specification: Where Specifications include the phrase "as selected by 

Architect from manufacturer's full range" or a similar phrase, select a product that complies 

with requirements. Architect will select color, gloss, pattern, density, or texture from 

manufacturer's product line that includes both standard and premium items. 

E. Sustainable Product Selection: Where Specifications require product to meet sustainable 

product characteristics, select products complying with indicated requirements. Comply with 

requirements in Division 01 sustainability requirements Section and individual Specification 

Sections. 

2.2 COMPARABLE PRODUCTS 

A. Conditions for Consideration of Comparable Products: Architect will consider Contractor's 

request for comparable product when the following conditions are satisfied. If the following 

conditions are not satisfied, Architect may return requests without action, except to record 

noncompliance with the following requirements: 

1. Evidence that proposed product does not require revisions to the Contract Documents, is 

consistent with the Contract Documents, will produce the indicated results, and is 

compatible with other portions of the Work. 

2. Detailed comparison of significant qualities of proposed product with those of the named 

basis-of-design product. Significant product qualities include attributes, such as type, 

function, in-service performance and physical properties, weight, dimension, durability, 

visual characteristics, and other specific features and requirements. 

3. Evidence that proposed product provides specified warranty. 

4. List of similar installations for completed projects, with project names and addresses and 

names and addresses of architects and owners, if requested. 

5. Samples, if requested. 

B. Architect's Action on Comparable Products Submittal: If necessary, Architect will request 

additional information or documentation for evaluation, as specified in Section 013300 

"Submittal Procedures." 

1. Form of Approval of Submittal: As specified in Section 013300 "Submittal Procedures." 
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2. Use product specified if Architect does not issue a decision on use of a comparable 

product request within time allocated. 

C. Submittal Requirements, Two-Step Process: Approval by the Architect of Contractor's request 

for use of comparable product is not intended to satisfy other submittal requirements. 

Comply with specified submittal requirements. 

D. Submittal Requirements, Single-Step Process: When acceptable to Architect, incorporate 

specified submittal requirements of individual Specification Section in combined submittal for 

comparable products. Approval by the Architect of Contractor's request for use of 

comparable product and of individual submittal requirements will also satisfy other submittal 

requirements. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 016000 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of 

the Work, including, but not limited to, the following: 

1. Construction layout. 

2. Field engineering and surveying. 

3. Installation of the Work. 

4. Cutting and patching. 

5. Coordination of Owner's portion of the Work. 

6. Coordination of Owner-installed products. 

7. Progress cleaning. 

8. Starting and adjusting. 

9. Protection of installed construction. 

B. Related Requirements: 

1. Section 017700 "Closeout Procedures" for submitting final property survey with Project 

Record Documents, recording of Owner-accepted deviations from indicated lines and 

levels, replacing defective work, and final cleaning. 

1.2 DEFINITIONS 

A. Cutting: Removal of in-place construction necessary to permit installation or performance of 

subsequent work. 

B. Patching: Fitting and repair work required to restore construction to original conditions after 

installation of subsequent work. 

1.3 INFORMATIONAL SUBMITTALS 

A. Certified Surveys: Submit two copies signed by professional engineer. 

B. Certificates: Submit certificate signed by professional engineer, certifying that location and 

elevation of improvements comply with requirements. 
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1.4 CLOSEOUT SUBMITTALS 

A. Final Property Survey: Submit two copies showing the Work performed and record survey 

data. 

1.5 QUALITY ASSURANCE 

A. Land Surveyor Qualifications: A professional land surveyor who is legally qualified to practice 

in jurisdiction where Project is located and who is experienced in providing land-surveying 

services of the kind indicated. 

B. Cutting and Patching: Comply with requirements for and limitations on cutting and patching 

of construction elements. 

1. Structural Elements: When cutting and patching structural elements, or when 

encountering the need for cutting and patching of elements whose structural function is 

not known, notify Architect of locations and details of cutting and await directions from 

Architect before proceeding. Shore, brace, and support structural elements during cutting 

and patching. Do not cut and patch structural elements in a manner that could change 

their load-carrying capacity or increase deflection. 

2. Operational Elements: Do not cut and patch operating elements and related components 

in a manner that results in reducing their capacity to perform as intended or that results 

in increased maintenance or decreased operational life or safety. 

3. Other Construction Elements: Do not cut and patch other construction elements or 

components in a manner that could change their load-carrying capacity, that results in 

reducing their capacity to perform as intended, or that results in increased maintenance 

or decreased operational life or safety. 

4. Visual Elements: Do not cut and patch construction in a manner that results in visual 

evidence of cutting and patching. Do not cut and patch exposed construction in a 

manner that would, in Architect's opinion, reduce the building's aesthetic qualities. 

Remove and replace construction that has been cut and patched in a visually 

unsatisfactory manner. 

C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 

recommendations and instructions for installation of specified products and equipment. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Comply with requirements specified in other Sections. 

1. For projects requiring compliance with sustainable design and construction practices and 

procedures, use products for patching that comply with sustainable design requirements. 
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B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 

surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 

possible. 

1. If identical materials are unavailable or cannot be used, use materials that, when installed, 

will provide a match acceptable to Architect for the visual and functional performance of 

in-place materials. Use materials that are not considered hazardous. 

C. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 

hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions: The existence and location of underground and other utilities and 

construction indicated as existing are not guaranteed. Before beginning sitework, investigate 

and verify the existence and location of underground utilities affecting the Work. 

1. Before construction, verify the location and invert elevation at points of connection of 

sanitary sewer, storm sewer, gas service piping, and water-service piping; underground 

electrical services; and other utilities. 

2. Furnish location data for work related to Project that must be performed by public 

utilities serving Project site. 

B. Examination and Acceptance of Conditions: Before proceeding with each component of the 

Work, examine substrates, areas, and conditions, with Installer or Applicator present where 

indicated, for compliance with requirements for installation tolerances and other conditions 

affecting performance. Record observations. 

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of 

connections before equipment and fixture installation. 

2. Examine walls, floors, and roofs for suitable conditions where products and systems are to 

be installed. 

3. Verify compatibility with and suitability of substrates, including compatibility with existing 

finishes or primers. 

C. Written Report: Where a written report listing conditions detrimental to performance of the 

Work is required by other Sections, include the following: 

1. Description of the Work, including Specification Section number and paragraph, and 

Drawing sheet number and detail, where applicable. 

2. List of detrimental conditions, including substrates. 

3. List of unacceptable installation tolerances. 



Orchard View Schools 

High School Lighting Controls 

January 7, 2025 

 

 

EXECUTION 017300 - 4 

4. Recommended corrections. 

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding 

with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information: Furnish information to local utility and Owner that is necessary to 

adjust, move, or relocate existing utility structures, utility poles, lines, services, or other utility 

appurtenances located in or affected by construction. Coordinate with authorities having 

jurisdiction. 

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 

measurements before installing each product. Where portions of the Work are indicated to fit 

to other construction, verify dimensions of other construction by field measurements before 

fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 

Work. 

C. Space Requirements: Verify space requirements and dimensions of items shown 

diagrammatically on Drawings. 

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need 

for clarification of the Contract Documents, submit a request for information to Architect in 

accordance with requirements in Section 013100 "Project Management and Coordination." 

3.3 CONSTRUCTION LAYOUT 

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 

Drawings, in relation to the property survey and existing benchmarks and existing conditions. 

If discrepancies are discovered, notify Architect promptly. 

B. Engage a professional engineer experienced in laying out the Work, using the following 

accepted surveying practices: 

1. Establish benchmarks and control points to set lines and levels at each story of 

construction and elsewhere as needed to locate each element of Project. 

2. Establish limits on use of Project site. 

3. Establish dimensions within tolerances indicated. Do not scale Drawings to obtain 

required dimensions. 

4. Inform installers of lines and levels to which they must comply. 

5. Check the location, level and plumb, of every major element as the Work progresses. 

6. Notify Architect when deviations from required lines and levels exceed allowable 

tolerances. 

7. Close site surveys with an error of closure equal to or less than the standard established 

by authorities having jurisdiction. 
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C. Site Improvements: Locate and lay out site improvements, including pavements, grading, fill 

and topsoil placement, utility slopes, and rim and invert elevations. 

 

D. Building Lines and Levels: Locate and lay out control lines and levels for structures, building 

foundations, column grids, and floor levels, including those required for mechanical and 

electrical work. Transfer survey markings and elevations for use with control lines and levels. 

Level foundations and piers from two or more locations. 

E. Record Log: Maintain a log of layout control work. Record deviations from required lines and 

levels. Include beginning and ending dates and times of surveys, weather conditions, name 

and duty of each survey party member, and types of instruments and tapes used. Make the 

log available for reference by Architect. 

3.4 FIELD ENGINEERING 

A. Identification: Owner will identify existing benchmarks, control points, and property corners. 

B. Reference Points: Locate existing permanent benchmarks, control points, and similar 

reference points before beginning the Work. Preserve and protect permanent benchmarks 

and control points during construction operations. 

1. Do not change or relocate existing benchmarks or control points without prior written 

approval of Architect. Report lost or destroyed permanent benchmarks or control points 

promptly. Report the need to relocate permanent benchmarks or control points to 

Architect before proceeding. 

2. Replace lost or destroyed permanent benchmarks and control points promptly. Base 

replacements on the original survey control points. 

C. Benchmarks: Establish and maintain a minimum of two permanent benchmarks on Project 

site, referenced to data established by survey control points. Comply with authorities having 

jurisdiction for type and size of benchmark. 

1. Record benchmark locations, with horizontal and vertical data, on Project Record 

Documents. 

2. Where the actual location or elevation of layout points cannot be marked, provide 

temporary reference points sufficient to locate the Work. 

3. Remove temporary reference points when no longer needed. Restore marked 

construction to its original condition. 

3.5 INSTALLATION 

A. Locate the Work and components of the Work accurately, in correct alignment and elevation, 

as indicated. 
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1. Make vertical work plumb, and make horizontal work level. 

2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 

3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

B. Comply with manufacturer's written instructions and recommendations for installing products 

in applications indicated. 

C. Install products at the time and under conditions that will ensure satisfactory results as 

judged by Architect. Maintain conditions required for product performance until Substantial 

Completion. 

D. Conduct construction operations, so no part of the Work is subjected to damaging operations 

or loading in excess of that expected during normal conditions of occupancy of type 

expected for Project. 

E. Sequence the Work and allow adequate clearances to accommodate movement of 

construction items on-site and placement in permanent locations. 

F. Tools and Equipment: Select tools or equipment that minimize production of excessive noise 

levels. 

G. Templates: Obtain and distribute to the parties’ involved templates for Work specified to be 

factory prepared and field installed. Check Shop Drawings of other portions of the Work to 

confirm that adequate provisions are made for locating and installing products to comply 

with indicated requirements. 

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate 

size and number to securely anchor each component in place, accurately located and aligned 

with other portions of the Work. Where size and type of attachments are not indicated, verify 

size and type required for load conditions with manufacturer. 

1. Mounting Heights: Where mounting heights are not indicated, mount components at 

heights directed by Architect. 

2. Allow for building movement, including thermal expansion and contraction. 

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions 

for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with 

integral anchors, that are to be embedded in concrete or masonry. Deliver such items to 

Project site in time for installation. 

I. Joints: Make joints of uniform width. Where joint locations in exposed Work are not indicated, 

arrange joints for the best visual effect, as judged by Architect. Fit exposed connections 

together to form hairline joints. 

J. Repair or remove and replace damaged, defective, or nonconforming Work. 
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1. Comply with Section 017700 "Closeout Procedures" for repairing or removing and 

replacing defective Work. 

3.6 CUTTING AND PATCHING 

A. General: Employ skilled workers to perform cutting and patching. Proceed with cutting and 

patching at the earliest feasible time, and complete without delay. 

1. Cut in-place construction to provide for installation of other components or performance 

of other construction, and subsequently patch as required to restore surfaces to their 

original condition. 

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or 

damaged during installation or cutting and patching operations, by methods and with 

materials so as not to void existing warranties. 

C. Temporary Support: Provide temporary support of Work to be cut. 

D. Protection: Protect in-place construction during cutting and patching to prevent damage. 

Provide protection from adverse weather conditions for portions of Project that might be 

exposed during cutting and patching operations. 

E. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 

operations, including excavation, using methods least likely to damage elements retained or 

adjoining construction. If possible, review proposed procedures with original Installer; comply 

with original Installer's written recommendations. 

1. In general, use hand or small power tools designed for sawing and grinding, not 

hammering, and chopping. Cut holes and slots neatly to minimum size required, and with 

minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a 

diamond-core drill. 

4. Excavating and Backfilling: Comply with requirements in applicable Sections where 

required by cutting and patching operations. 

5. Proceed with patching after construction operations requiring cutting are complete. 

F. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar 

operations following performance of other Work. Patch with durable seams that are as 

invisible as practicable, as judged by Architect. Provide materials and comply with installation 

requirements specified in other Sections, where applicable. 

1. Inspection: Where feasible, test and inspect patched areas after completion to 

demonstrate physical integrity of installation. 
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2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration 

into retained adjoining construction in a manner that will eliminate evidence of patching 

and refinishing. 

a. Clean piping, conduit, and similar features before applying paint or other finishing 

materials. 

b. Restore damaged pipe covering to its original condition. 

3. Floors and Walls: Where walls or partitions that are removed extend one finished area 

into another, patch and repair floor and wall surfaces in the new space. Provide an even 

surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall 

coverings and replace with new materials, if necessary, to achieve uniform color and 

appearance. 

a. Where patching occurs in a painted surface, prepare substrate, and apply primer and 

intermediate paint coats appropriate for substrate over the patch, and apply final 

paint coat over entire unbroken surface containing the patch, corner to corner of wall 

and edge to edge of ceiling. Provide additional coats until patch blends with adjacent 

surfaces. 

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 

surface of uniform appearance. 

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a 

weathertight condition and ensures thermal and moisture integrity of building enclosure. 

G. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 

mortar, oils, putty, and similar materials from adjacent finished surfaces. 

3.7 PROGRESS CLEANING 

A. Clean Project site and work areas daily, including common areas. Enforce requirements 

strictly. Dispose of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 

debris. 

2. Do not hold waste materials more than seven days during normal weather or three days if 

the temperature is expected to rise above 80 deg F. 

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark 

containers appropriately and dispose of legally, according to regulations. 

a. Use containers intended for holding waste materials of type to be stored. 

4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors 

are working concurrently. 

B. Site: Maintain Project site free of waste materials and debris. 
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C. Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for 

proper execution of the Work. 

1. Remove liquid spills promptly. 

2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 

instructions of manufacturer or fabricator of product installed, using only cleaning materials 

specifically recommended. If specific cleaning materials are not recommended, use cleaning 

materials that are not hazardous to health or property and that will not damage exposed 

surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from 

damage and deterioration at time of Substantial Completion. 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials 

down sewers or into waterways. Comply with waste disposal requirements in Section 015000 

"Temporary Facilities and Controls." 

H. During handling and installation, clean and protect construction in progress and adjoining 

materials already in place. Apply protective covering where required to ensure protection 

from damage or deterioration at Substantial Completion. 

I. Clean and provide maintenance on completed construction as frequently as necessary 

through the remainder of the construction period. Adjust and lubricate operable components 

to ensure operability without damaging effects. 

J. Limiting Exposures: Supervise construction operations to ensure that no part of the 

construction, completed or in progress, is subject to harmful, dangerous, damaging, or 

otherwise deleterious exposure during the construction period. 

3.8 STARTING AND ADJUSTING 

A. Coordinate startup and adjusting of equipment and operating components with requirements 

in Section 019113 "General Commissioning Requirements." 

B. Start equipment and operating components to confirm proper operation. Remove 

malfunctioning units, replace with new units, and retest. 

C. Adjust equipment for proper operation. Adjust operating components for proper operation 

without binding. 

D. Test each piece of equipment to verify proper operation. Test and adjust controls and 

safeties. Replace damaged and malfunctioning controls and equipment. 
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E. Manufacturer's Field Service: Comply with qualification requirements in Section 014000 

"Quality Requirements." 

3.9 PROTECTION AND REPAIR OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without 

damage or deterioration at time of Substantial Completion. 

B. Repair Work previously completed and subsequently damaged during construction period. 

Repair to like-new condition. 

C. Comply with manufacturer's written instructions for temperature and relative humidity. 

END OF SECTION 017300 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for Contract closeout, including, 

but not limited to, the following: 

1. Substantial Completion procedures. 

2. Final completion procedures. 

3. Warranties. 

4. Final cleaning. 

B. Related Requirements: 

1. Section 017823 "Operation and Maintenance Data" for additional operation and 

maintenance manual requirements. 

2. Section 017839 "Project Record Documents" for submitting Record Drawings, Record 

Specifications, and Record Product Data. 

3. Section 017900 "Demonstration and Training" for requirements to train the Owner's 

maintenance personnel to adjust, operate, and maintain products, equipment, and 

systems. 

1.2 ACTION SUBMITTALS 

A. Product Data: For each type of cleaning agent. 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

C. Certified List of Incomplete Items: Final submittal at Final Completion. 

1.3 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Certificate of Insurance: For continuing coverage. 

C. Field Report: For pest-control inspection. 
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1.4 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 

corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons 

why the Work is incomplete. 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items 

below that are incomplete at time of request. 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction, 

permitting Owner unrestricted use of the Work and access to services and utilities. 

Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including Project 

Record Documents, operation and maintenance manuals, damage or settlement surveys, 

property surveys, and similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 

workmanship bonds, maintenance service agreements, final certifications, and similar 

documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 

spare parts, extra materials, and similar items, and deliver to location designated by 

Architect. Label with manufacturer's name and model number. 

5. Submit testing, adjusting, and balancing records. 

6. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior 

to requesting inspection for determining date of Substantial Completion. List items below that are 

incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 

2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's 

personnel of changeover in security provisions. 

3. Complete startup and testing of systems and equipment. 

4. Perform preventive maintenance on equipment used prior to Substantial Completion. 

5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. Submit demonstration and training video recordings 

specified in Section 017900 "Demonstration and Training." 

6. Advise Owner of changeover in utility services. 

7. Participate with Owner in conducting inspection and walkthrough with local 

emergency responders. 

8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 

9. Complete final cleaning requirements. 

10. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate 

visual defects. 
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D. Inspection: Submit a written request for inspection to determine Substantial Completion a 

minimum of 10 days prior to date the Work will be completed and ready for final inspection 

and tests. On receipt of request, Architect will either proceed with inspection or notify 

Contractor of unfulfilled requirements. Architect will prepare the Certificate of Substantial 

Completion after inspection or will notify Contractor of items, either on Contractor's list or 

additional items identified by Architect, that must be completed or corrected before 

certificate will be issued. 

1.5 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining Final 

Completion, complete the following: 

1. Submit a final Application for Payment in accordance with Section 012900 "Payment 

Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial 

Completion inspection list of items to be completed or corrected (punch list), endorsed 

and dated by Architect. Certified copy of the list shall state that each item has been 

completed or otherwise resolved for acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 

complying with insurance requirements. 

4. Submit pest-control final inspection report. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum 

of 10 days prior to date the Work will be completed and ready for final inspection and tests. 

On receipt of request, Architect will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Architect will prepare a final Certificate for Payment after inspection 

or will notify Contractor of construction that must be completed or corrected before 

certificate will be issued. 

1.6 LIST OF INCOMPLETE ITEMS 

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if 

necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and 

proceeding from lowest floor to highest floor, listed by room or space number. 

2. Organize items applying to each space by major element, including categories for 

ceilings, individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 

a. Project name. 

b. Date. 

c. Name of Architect. 



Orchard View Schools 

High School Lighting Controls 

January 7, 2025 

 

 

CLOSEOUT PROCEDURES 017700 - 4 

d. Name of Contractor. 

e. Page number. 

4. Submit list of incomplete items in the following format: 

a. PDF Electronic File. 

1.7 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect for designated portions 

of the Work where warranties are indicated to commence on dates other than date of 

Substantial Completion, or when delay in submittal of warranties might limit Owner's rights 

under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of 

Project Manual. 

C. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete 

warranty and bond submittal package into a single electronic PDF file with bookmarks 

enabling navigation to each item. Provide bookmarked table of contents at beginning of 

document. 

1. Submit by uploading to web-based project software site. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 

hazardous to health or property or that might damage finished surfaces. 

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not applicable, 

use products that comply with the California Code of Regulations maximum allowable 

VOC levels. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. Perform final cleaning. Conduct cleaning and waste-removal operations to comply with local 

laws and ordinances and Federal and local environmental and antipollution regulations. 
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B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 

surface or unit to condition expected in an average commercial building cleaning and 

maintenance program. Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site of rubbish, waste material, litter, and other foreign substances. 

b. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances. Avoid disturbing natural 

weathering of exterior surfaces. Restore reflective surfaces to their original condition. 

c. Remove debris and surface dust from limited-access spaces, including roofs, plenums, 

shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

d. Clean flooring, removing debris, dirt, and staining; clean according to manufacturer's 

recommendations. 

e. Vacuum and mop concrete. 

f. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 

according to manufacturer's recommendations if visible soil or stains remain. 

g. Clean transparent materials, including mirrors and glass in doors and windows. 

Remove glazing compounds and other noticeable, vision-obscuring materials. Polish 

mirrors and glass, taking care not to scratch surfaces. 

h. Remove labels that are not permanent. 

i. Wipe surfaces of mechanical and electrical equipment, and similar equipment. 

Remove excess lubrication, paint and mortar droppings, and other foreign 

substances. 

j. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 

resulting from water exposure. 

k. Replace disposable air filters and clean permanent air filters. Clean exposed surfaces 

of diffusers, registers, and grills. 

l. Clean ducts, blowers, and coils if units were operated without filters during 

construction or that display contamination with particulate matter on inspection]. 

1) Clean HVAC system in compliance with NADCA ACR.  

m. Clean luminaires, lamps, globes, and reflectors to function with full efficiency. 

n. Clean strainers. 

o. Leave Project clean and ready for occupancy. 

C. Pest Control: Comply with pest control requirements in Section 015000 "Temporary Facilities 

and Controls." Prepare written report. 

D. Construction Waste Disposal: Comply with waste-disposal requirements in Section 015000 

"Temporary Facilities and Controls." 
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3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations required by Section 017300 "Execution" before 

requesting inspection for determination of Substantial Completion. 

END OF SECTION 017700 
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SECTION 017823 - OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for preparing operation and 

maintenance manuals, including the following: 

1. Operation and maintenance documentation directory manuals. 

2. Emergency manuals. 

3. Systems and equipment operation manuals. 

4. Systems and equipment maintenance manuals. 

5. Product maintenance manuals. 

1.2 CLOSEOUT SUBMITTALS 

A. Submit operation and maintenance manuals indicated. Provide content for each manual as 

specified in individual Specification Sections, and as reviewed and approved at the time of 

Section submittals. Submit reviewed manual content formatted and organized as required by 

this Section. 

1. Architect and Commissioning Authority will comment on whether content of operation 

and maintenance submittals is acceptable. 

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 

and field conditions. 

B. Format: Submit operation and maintenance manuals in the following format: 

1. Submit by uploading to web-based project software site. Enable reviewer comments on 

draft submittals. 

C. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for 

Substantial Completion and at least 15 days before commencing demonstration and training. 

Architect and Commissioning Authority will return copy with comments. 

1. Correct or revise each manual to comply with Architect's and Commissioning Authority's 

comments. Submit copies of each corrected manual within 15 days of receipt of 

Architect's and Commissioning Authority's comments and prior to commencing 

demonstration and training. 

D. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation 

and maintenance documentation. 
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1.3 FORMAT OF OPERATION AND MAINTENANCE MANUALS 

A. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic 

PDF file for each manual type required. 

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where 

scanning of paper documents is required, configure scanned file for minimum readable 

file size. 

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name 

document files to correspond to system, subsystem, and equipment names used in 

manual directory and table of contents. Group documents for each system and subsystem 

into individual composite bookmarked files, then create composite manual, so that 

resulting bookmarks reflect the system, subsystem, and equipment names in a readily 

navigated file tree. Configure electronic manual to display bookmark panel on opening 

file. 

1.4 REQUIREMENTS FOR EMERGENCY, OPERATION, AND MAINTENANCE MANUALS 

A. Organization of Manuals: Unless otherwise indicated, organize each manual into a separate 

section for each system and subsystem, and a separate section for each piece of equipment 

not part of a system. Each manual shall contain the following materials, in the order listed: 

1. Title page. 

2. Table of contents. 

3. Manual contents. 

B. Title Page: Include the following information: 

1. Subject matter included in manual. 

2. Name and address of Project. 

3. Name and address of Owner. 

4. Date of submittal. 

5. Name and contact information for Contractor. 

6. Name and contact information for Construction Manager. 

7. Name and contact information for Architect. 

8. Name and contact information for Commissioning Authority. 

9. Names and contact information for major consultants to the Architect that designed the 

systems contained in the manuals. 

10. Cross-reference to related systems in other operation and maintenance manuals. 

C. Table of Contents: List each product included in manual, identified by product name, indexed 

to the content of the volume, and cross-referenced to Specification Section number in Project 

Manual. 
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D. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by 

system, subsystem, and equipment. If possible, assemble instructions for subsystems, 

equipment, and components of one system into a single binder. 

E. Identification: In the documentation directory and in each operation and maintenance 

manual, identify each system, subsystem, and piece of equipment with same designation used 

in the Contract Documents. If no designation exists, assign a designation according to 

ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building 

Systems." 

1.5 EMERGENCY MANUALS 

A. Emergency Manual: Assemble a complete set of emergency information indicating 

procedures for use by emergency personnel and by Owner's operating personnel for types of 

emergencies indicated. 

B. Content: Organize manual into a separate section for each of the following: 

1. Type of emergency. 

2. Emergency instructions. 

3. Emergency procedures. 

C. Type of Emergency: Where applicable for each type of emergency indicated below, include 

instructions and procedures for each system, subsystem, piece of equipment, and component: 

1. Fire. 

2. Flood. 

3. Gas leak. 

4. Water leak. 

5. Power failure. 

6. Water outage. 

7. System, subsystem, or equipment failure. 

8. Chemical release or spill. 

D. Emergency Instructions: Describe and explain warnings, trouble indications, error messages, 

and similar codes and signals. Include responsibilities of Owner's operating personnel for 

notification of Installer, supplier, and manufacturer to maintain warranties. 

E. Emergency Procedures: Include the following, as applicable: 

1. Instructions on stopping. 

2. Shutdown instructions for each type of emergency. 

3. Operating instructions for conditions outside normal operating limits. 

4. Required sequences for electric or electronic systems. 

5. Special operating instructions and procedures. 
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1.6 SYSTEMS AND EQUIPMENT OPERATION MANUALS 

A. Systems and Equipment Operation Manual: Assemble a complete set of data indicating 

operation of each system, subsystem, and piece of equipment not part of a system. Include 

information required for daily operation and management, operating standards, and routine 

and special operating procedures. 

B. Content: In addition to requirements in this Section, include operation data required in 

individual Specification Sections and the following information: 

1. System, subsystem, and equipment descriptions. Use designations for systems and 

equipment indicated on Contract Documents. 

2. Performance and design criteria if Contractor has delegated design responsibility. 

3. Operating standards. 

4. Operating procedures. 

5. Operating logs. 

6. Wiring diagrams. 

7. Control diagrams. 

8. Piped system diagrams. 

9. Precautions against improper use. 

10. License requirements including inspection and renewal dates. 

C. Descriptions: Include the following: 

1. Product name and model number. Use designations for products indicated on Contract 

Documents. 

2. Manufacturer's name. 

3. Equipment identification with serial number of each component. 

4. Equipment function. 

5. Operating characteristics. 

6. Limiting conditions. 

7. Performance curves. 

8. Engineering data and tests. 

9. Complete nomenclature and number of replacement parts. 

D. Operating Procedures: Include the following, as applicable: 

1. Startup procedures. 

2. Equipment or system break-in procedures. 

3. Routine and normal operating instructions. 

4. Regulation and control procedures. 

5. Instructions on stopping. 

6. Normal shutdown instructions. 

7. Seasonal and weekend operating instructions. 

8. Required sequences for electric or electronic systems. 

9. Special operating instructions and procedures. 
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E. Systems and Equipment Controls: Describe the sequence of operation, and diagram controls 

as installed. 

F. Piped Systems: Diagram piping as installed, and identify color coding where required for 

identification. 

1.7 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 

A. Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating 

maintenance of each system, subsystem, and piece of equipment not part of a system. 

Include manufacturers' maintenance documentation, preventive maintenance procedures and 

frequency, repair procedures, wiring and systems diagrams, lists of spare parts, and warranty 

information. 

B. Content: For each system, subsystem, and piece of equipment not part of a system, include 

source information, manufacturers' maintenance documentation, maintenance procedures, 

maintenance and service schedules, spare parts list and source information, maintenance 

service contracts, and warranties and bonds, as described below. 

C. Manufacturers' Maintenance Documentation: Include the following information for each 

component part or piece of equipment: 

1. Standard maintenance instructions and bulletins; include only sheets pertinent to product 

or component installed. Mark each sheet to identify each product or component 

incorporated into the Work. If data include more than one item in a tabular format, 

identify each item using appropriate references from the Contract Documents. Identify 

data applicable to the Work and delete references to information not applicable. 

a. Prepare supplementary text if manufacturers' standard printed data are not available 

and where the information is necessary for proper operation and maintenance of 

equipment or systems. 

2. Drawings, diagrams, and instructions required for maintenance, including disassembly 

and component removal, replacement, and assembly. 

3. Identification and nomenclature of parts and components. 

4. List of items recommended to be stocked as spare parts. 

D. Maintenance Procedures: Include the following information and items that detail essential 

maintenance procedures: 

1. Test and inspection instructions. 

2. Troubleshooting guide. 

3. Precautions against improper maintenance. 

4. Disassembly; component removal, repair, and replacement; and reassembly instructions. 

5. Aligning, adjusting, and checking instructions. 

6. Demonstration and training video recording, if available. 
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E. Maintenance and Service Schedules: Include service and lubrication requirements, list of 

required lubricants for equipment, and separate schedules for preventive and routine 

maintenance and service with standard time allotment. 

F. Spare Parts List and Source Information: Include lists of replacement and repair parts, with 

parts identified and cross-referenced to manufacturers' maintenance documentation and 

local sources of maintenance materials and related services. 

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

H. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the 

relationship of component parts of equipment and systems and to illustrate control sequence 

and flow diagrams. Coordinate these drawings with information contained in record Drawings 

to ensure correct illustration of completed installation. 

1.8 PRODUCT MAINTENANCE MANUALS 

A. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care 

and maintenance of each product, material, and finish incorporated into the Work. 

B. Content: Organize manual into a separate section for each product, material, and finish. 

Include source information, product information, maintenance procedures, repair materials 

and sources, and warranties and bonds, as described below. 

C. Product Information: Include the following, as applicable: 

1. Product name and model number. 

2. Manufacturer's name. 

3. Color, pattern, and texture. 

4. Material and chemical composition. 

5. Reordering information for specially manufactured products. 

D. Maintenance Procedures: Include manufacturer's written recommendations and the following: 

1. Inspection procedures. 

2. Types of cleaning agents to be used and methods of cleaning. 

3. List of cleaning agents and methods of cleaning detrimental to product. 

4. Schedule for routine cleaning and maintenance. 

5. Repair instructions. 

E. Repair Materials and Sources: Include lists of materials and local sources of materials and 

related services. 
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F. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 017823 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for Project Record Documents, 

including the following: 

1. Record Drawings. 

2. Record specifications. 

3. Record Product Data. 

B. Related Requirements: 

1. Section 017823 "Operation and Maintenance Data" for operation and maintenance 

manual requirements. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings: Comply with the following: 

1. Number of Copies: Submit copies of Record Drawings as follows: 

a. Initial Submittal: 

1) Submit PDF electronic files of scanned record prints and one set(s) of file prints. 

2) Architect will indicate whether general scope of changes, additional information 

recorded, and quality of drafting are acceptable. 

b. Final Submittal: 

1) Submit PDF electronic files of scanned Record Prints and one set(s) of file prints. 

2) Print each drawing, whether or not changes and additional information were 

recorded. 

B. Record Specifications: Submit annotated PDF electronic files of Project's Specifications, 

including addenda and Contract modifications. 

C. Record Product Data: Submit annotated PDF electronic files and directories of each submittal. 

1. Where record Product Data are required as part of operation and maintenance manuals, 

submit duplicate marked-up Product Data as a component of manual. 
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1.3 RECORD DRAWINGS 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and 

Shop Drawings, incorporating new and revised drawings as modifications are issued. 

1. Preparation: Mark record prints to show the actual installation, where installation varies 

from that shown originally. Require individual or entity who obtained record data, 

whether individual or entity is Installer, subcontractor, or similar entity, to provide 

information for preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be difficult 

to identify or measure and record later. 

b. Accurately record information in an acceptable drawing technique. 

c. Record data as soon as possible after obtaining it. 

d. Record and check the markup before enclosing concealed installations. 

e. Cross-reference record prints to corresponding photographic documentation. 

2. Content: Types of items requiring marking include, but are not limited to, the following: 

a. Dimensional changes to Drawings. 

b. Revisions to details shown on Drawings. 

c. Depths of foundations. 

d. Locations and depths of underground utilities. 

e. Revisions to routing of piping and conduits. 

f. Revisions to electrical circuitry. 

g. Actual equipment locations. 

h. Duct size and routing. 

i. Locations of concealed internal utilities. 

j. Changes made by Change Order or Construction Change Directive. 

k. Changes made following Architect's written orders. 

l. Details not on the original Contract Drawings. 

m. Field records for variable and concealed conditions. 

n. Record information on the Work that is shown only schematically. 

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 

personnel proficient at recording graphic information in production of marked-up record 

prints. 

4. Mark record prints with erasable, red-colored pencil. Use other colors to distinguish 

between changes for different categories of the Work at same location. 

5. Mark important additional information that was either shown schematically or omitted 

from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 

numbers, and similar identification, where applicable. 

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial 

Completion, review marked-up record prints with Architect. When authorized, prepare a full 

set of corrected digital data files of the Contract Drawings, as follows: 
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1. Format: Same digital data software program, version, and operating system as for the 

original Contract Drawings. 

2. Format:  DWG, Microsoft Windows operating system. 

3. Format: Annotated PDF electronic file with comment function enabled. 

4. Incorporate changes and additional information previously marked on record prints. 

Delete, redraw, and add details and notations where applicable. 

5. Refer instances of uncertainty to Architect for resolution. 

6. Architect will furnish Contractor with one set of digital data files of the Contract Drawings 

for use in recording information. 

C. Format: Identify and date each Record Drawing; include the designation "PROJECT RECORD 

DRAWING" in a prominent location. 

1. Record Prints: Organize record prints into manageable sets. Bind each set with durable 

paper cover sheets. Include identification on cover sheets. 

2. Format: Annotated PDF electronic file with comment function enabled. 

3. Record Digital Data Files: Organize digital data information into separate electronic files 

that correspond to each sheet of the Contract Drawings. Name each file with the sheet 

identification. Include identification in each digital data file. 

4. Identification: As follows: 

a. Project name. 

b. Date. 

c. Designation "PROJECT RECORD DRAWINGS." 

d. Name of Architect. 

e. Name of Contractor. 

1.4 RECORD SPECIFICATIONS 

A. Preparation: Mark Specifications to indicate the actual product installation, where installation 

varies from that indicated in Specifications, addenda, and Contract modifications. 

1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 

2. For each principal product, indicate whether Record Product Data has been submitted in 

operation and maintenance manuals instead of submitted as Record Product Data. 

3. Note related Change Orders, Record Product Data,] and Record Drawings where 

applicable. 

B. Format: Submit record specifications as annotated PDF electronic file. 
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1.5 RECORD PRODUCT DATA 

A. Recording: Maintain one copy of each submittal during the construction period for Project 

Record Document purposes. Post changes and revisions to Project Record Documents as they 

occur; do not wait until end of Project. 

B. Preparation: Mark Product Data to indicate the actual product installation where installation 

varies substantially from that indicated in Product Data submittal. 

1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 

2. Include significant changes in the product delivered to Project site and changes in 

manufacturer's written instructions for installation. 

3. Note related Change Orders and Record Drawings where applicable. 

C. Format: Submit Record Product Data as annotated PDF electronic file. 

1. Include Record Product Data directory organized by Specification Section number and 

title, electronically linked to each item of Record Product Data. 

1.6 MAINTENANCE OF RECORD DOCUMENTS 

A. Maintenance of Record Documents: Store Record Documents in the field office apart from the 

Contract Documents used for construction. Do not use Project Record Documents for 

construction purposes. Maintain Record Documents in good order and in a clean, dry, legible 

condition, protected from deterioration and loss. Provide access to Project Record Documents 

for Architect's reference during normal working hours. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 017839 
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SECTION 017900 - DEMONSTRATION AND TRAINING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for instructing Owner's 

personnel, including the following: 

1. Instruction in operation and maintenance of systems, subsystems, and equipment. 

1.2 QUALITY ASSURANCE 

A. Instructor Qualifications: A factory-authorized service representative, complying with 

requirements in Section 014000 "Quality Requirements," experienced in operation and 

maintenance procedures and training. 

1.3 COORDINATION 

A. Coordinate instructors, including providing notification of dates, times, length of instruction 

time, and course content. 

1.4 INSTRUCTION PROGRAM 

A. Program Structure: Develop an instruction program that includes individual training modules 

for each system and for equipment not part of a system, as required by individual 

Specification Sections. 

B. Training Modules: Develop a learning objective and teaching outline for each module. Include 

a description of specific skills and knowledge that participant is expected to master. For each 

module, include instruction for the following as applicable to the system, equipment, or 

component: 

1. Basis of System Design, Operational Requirements, and Criteria: Include the following: 

a. System, subsystem, and equipment descriptions. 

b. Performance and design criteria if Contractor is delegated design responsibility. 

c. Operating standards. 

d. Regulatory requirements. 

e. Equipment function. 

f. Operating characteristics. 

g. Limiting conditions. 
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h. Performance curves. 

2. Documentation: Review the following items in detail: 

a. Emergency manuals. 

b. Systems and equipment operation manuals. 

c. Systems and equipment maintenance manuals. 

d. Product maintenance manuals. 

e. Project Record Documents. 

f. Identification systems. 

g. Warranties and bonds. 

h. Maintenance service agreements and similar continuing commitments. 

3. Emergencies: Include the following, as applicable: 

a. Instructions on meaning of warnings, trouble indications, and error messages. 

b. Instructions on stopping. 

c. Shutdown instructions for each type of emergency. 

d. Operating instructions for conditions outside of normal operating limits. 

e. Sequences for electric or electronic systems. 

f. Special operating instructions and procedures. 

4. Operations: Include the following, as applicable: 

a. Startup procedures. 

b. Equipment or system break-in procedures. 

c. Routine and normal operating instructions. 

d. Regulation and control procedures. 

e. Control sequences. 

f. Safety procedures. 

g. Instructions on stopping. 

h. Normal shutdown instructions. 

i. Operating procedures for emergencies. 

j. Operating procedures for system, subsystem, or equipment failure. 

k. Seasonal and weekend operating instructions. 

l. Required sequences for electric or electronic systems. 

m. Special operating instructions and procedures. 

5. Adjustments: Include the following: 

a. Alignments. 

b. Checking adjustments. 

c. Noise and vibration adjustments. 

d. Economy and efficiency adjustments. 

6. Troubleshooting: Include the following: 
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a. Diagnostic instructions. 

b. Test and inspection procedures. 

7. Maintenance: Include the following: 

a. Inspection procedures. 

b. Types of cleaning agents to be used and methods of cleaning. 

c. List of cleaning agents and methods of cleaning detrimental to product. 

d. Procedures for routine cleaning. 

e. Procedures for preventive maintenance. 

f. Procedures for routine maintenance. 

g. Instruction on use of special tools. 

8. Repairs: Include the following: 

a. Diagnosis instructions. 

b. Repair instructions. 

c. Disassembly; component removal, repair, and replacement; and reassembly 

instructions. 

d. Instructions for identifying parts and components. 

e. Review of spare parts needed for operation and maintenance. 

1.5 INSTRUCTION 

A. Scheduling: Provide instruction at mutually agreed-on times. For equipment that requires 

seasonal operation, provide similar instruction at start of each season. 

1. Schedule training with Owner directly with at least seven (7) days' advance notice. 

B. Training Location and Reference Material: Conduct training on-site in the completed and fully 

operational facility using the actual equipment in-place. Conduct training using final 

operation and maintenance data submittals. 

C. Evaluation: At conclusion of each training module, assess and document each participant's 

mastery of module by use of a demonstration performance-based test. 

D. Cleanup: Collect used and leftover educational materials and give to Owner. Remove 

instructional equipment. Restore systems and equipment to condition existing before initial 

training use. 
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PART 2 - PRODUCTS 

PART 3 - EXECUTION 

END OF SECTION 017900 
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SECTION 024116 - SELECTIVE DEMOLITION 

 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Demolition and removal of lighting control panels. 

2. Salvaging items for reuse by Owner. 

1.3 DEFINITIONS 

A. Remove: Detach items from existing construction and dispose of them off-site unless 

indicated to be salvaged. 

B. Remove and Salvage: Detach items from existing construction, in a manner to prevent 

damage, and store on site for reuse. Include fasteners or brackets needed for reattachment 

elsewhere. 

1.4 MATERIALS OWNERSHIP 

A. Unless otherwise indicated, demolition waste becomes property of Contractor. 

B. Historic items, relics, antiques, and similar objects including, but not limited to, cornerstones 

and their contents, commemorative plaques and tablets, and other items of interest or value 

to Owner that may be uncovered during demolition remain the property of Owner. 

1. Carefully salvage in a manner to prevent damage and promptly return to Owner. 

1.5 PREINSTALLATION MEETINGS 

A. Pre-demolition Conference: Conduct conference at Project site. 

1. Inspect and discuss condition of construction to be demolished. 

2. Review and finalize protection requirements. 

3. Review procedures for noise control and dust control. 
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4. Review effect of lighting control removal in areas with owner prior to prceeding. 

1.6 FIELD CONDITIONS 

A. Conduct lighting control demolition so operations of occupied buildings will not be 

disrupted. 

1. Provide not less than 72 hours' notice of activities that will affect operations of building. 

B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as 

far as practical. 

C. Hazardous Materials: It is not expected that hazardous materials will be encountered in the 

Work. 

1. Hazardous materials will be removed by Owner before start of the Work. 

2. If materials suspected of containing hazardous materials are encountered, do not disturb; 

immediately notify Engineer and Owner. Hazardous materials will be removed by Owner 

under a separate contract. 

D. On-site storage or sale of removed items or materials is not permitted. 

1.7 COORDINATION 

A. Arrange demolition schedule so as not to interfere with Owner's on-site operations or 

operations of adjacent occupied buildings. 

PART 2 - PRODUCTS 

2.1 PERFORMANCE REQUIREMENTS 

A. Regulatory Requirements: Comply with governing EPA notification regulations before 

beginning demolition. Comply with hauling and disposal regulations of authorities having 

jurisdiction. 

B. Standards: Comply with ANSI/ASSE A10.6 and NFPA 241. 
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PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Review Project Record Documents of existing construction or other existing condition and 

hazardous material information provided by Owner. Owner does not guarantee that existing 

conditions are same as those indicated in Project Record Documents. 

 

3.2 PROTECTION 

A. Existing Facilities: Protect ceilings, walls, light fixtures , and other building facilities during 

demolition operations. Maintain exits from existing buildings. 

3.3 DEMOLITION, GENERAL 

A. General: Demolish indicated lighting control system and devices. Use methods required to 

complete the Work within limitations of governing regulations and as follows: 

1. Do not use cutting torches until work area is cleared of flammable materials. Maintain 

portable fire-suppression devices during flame-cutting operations. 

2. Maintain fire watch during and for at least 4 hours after flame-cutting operations. 

3. Maintain adequate ventilation when using cutting torches. 

B. Explosives: Use of explosives is not permitted. 

3.4 REPAIRS 

A. Promptly repair damage to adjacent features caused by demolition operations. 

3.5 DISPOSAL OF DEMOLISHED MATERIALS 

A. Remove demolition materials from Project site and dispose of them in an EPA-approved 

construction and demolition waste landfill acceptable to authorities having jurisdiction 

1. Do not allow demolished materials to accumulate on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 

B. Do not burn demolished materials. 
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3.6 CLEANING 

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by demolition 

operations. Return adjacent areas to condition existing before demolition operations began. 

1. Clean roadways of dirt and/or debris caused by debris transport. 

END OF SECTION 024116 
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